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trlct  Offices  of  the  Food  and  Drag  Admin¬ 
istration.  Deputy  counselors  shall: 

(1)  Olve  authoritative  advice  and 
guidance  when  requested  to  employees, 
special  Government  employees,  manage¬ 
ment  officials  and  personnel  offices  with¬ 
in  their  areas  of  Jurisdiction. 

(2)  Receive  Information  on  and  at¬ 
tempt  to  resolve,  or  refer  to  the  D^Mirt- 
ment  counselor,  conflicts  of  Inter^  or 
aiH^earances  of  conflicts  of  Interest  In 
Statements  of  Employment  and  Finan¬ 
cial  Interests  submitted  by  employees 
and  special  Government  employees  to 
whom  they  are  required  to  give  advice 
and  guidance,  which  are  not  resolved  at 
lower  levels. 

(o)  The  Assistant  General  Counsel. 

•  Business  and  Administrative  Law  Divi¬ 
sion,  Office  of  the  General  Counsel,  Is 
desiflmated  as  the  counselor  for  the  De¬ 
partment.  He  shall: 

(1)  Serve  as  the  Department’s  des¬ 
ignee  to  the  Civil  Service  Commission  on 
matters  covered  by  the  regulations  In 
this  PMl. 

(2)  Coordinate  the  Department’s 
counseling  services  and  assure  that  coun¬ 
seling  and  Interpretations  on  questions 
of  cmifllcts  of  Interest  and  other  mat¬ 
ters  covered  by  the  regulations  in  this 

.  part  are  available  as  needed  to  deputy 
counselors. 

(3)  Render  authoritative  advice  and 
guidance  on  matters  covered  by  the  reg¬ 
ulations  In  this  part  which  are  presented 
to  him  by  emplosrees,  special  Govern¬ 
ment  employees,  management  or  per¬ 
sonnel  offices  in  the  Washington.  D.C., 
metropolitan  area  or  In  the  Social 
Security  Administration  headquarters, 
Baltimore,  Md. 

(4)  Receive  Information  on  and  re¬ 
solve  or  forward  to  the  Secretary  for 
consideration,  conflicts  or  appearance  of 
conflicts  which  appear  In  the  Statements 
of  Employment  and  Financial  Intefe^ 
submitted  under  Subpart  J  or  Subpart  L 
of  this  part,  which  are  not  resolved  at  a 
lower  level. 

(d)  The  names  and  addresses  of  the 
counselor  and  deputy  counselors  will  be 
made  available  to  employees  by  appro¬ 
priate  bulletins,  circulars,  or  other  re¬ 
leases  of  a  current  nature.  Any  em¬ 
ployee  may  also  obtain  the  name  and 
address  of  his  counselor  or  deputy  coun¬ 
selor  through  his  personnel  office  and 
may  seek  advice  and  guidance  there¬ 
from,  either  indirectly  through  his  super¬ 
visor  or  the  personnel  office,  or  directly 
in  person,  by  telephone,  or  by  mall. 

§  7S.73&-105  Supplementation. 

Operating  agencies  may  supplement 
the  regulations  In  this  part  with  addi¬ 
tional  requirements  where  necessary^ 
Such  requirements  shall  not  be  incon¬ 
sistent  with  Civil  Service  Regulations 
and  this  part  The  additional  provisions 
shall  be  submitted  to  the  Division  of  Per¬ 
sonnel  Management.  Office  of  Adminis¬ 
tration,  Office  of  the  Secretary,  forclear- 
anoe  and  publication  as  necessary,  as 
supplonents  to  this  part.  When  Issued, 
a  copy  of  the  supplement  shall  be  pro¬ 
vided  to  each  employee  to  whom  It  m>- 
plies. 


Subport  B— Miscellaneous  Statutory 
Provisions 

§  73.735-201  General. 

Each  emploiree  and  q7e<dal  Govern¬ 
ment  employee  shall  stequaint  himself 
with  each  statute  that  relates  to  his  ethi¬ 
cal  and  other  conduct  as  an  employee  of 
his  (veratlng  agency,  the  Department, 
and  the  Government.  These  statutory 
provisions  are  referenced  In  Appendix 
A  to  this  part  and  smne  are  discussed  at 
greater  lengUi  In  the  various  subparts 
of  this  part.  The  statutes  will  be  made 
available  for  review  upon  the  employee’s 
request  to  the  deputy  counselor  for  his 
part  at  the  Department  or  to  the  coun¬ 
selor. 

Subpart  C— Gifts,  Entertainment  and 
Favors 

§  73.735-301  Acc^ing  gifu  and  ex¬ 
pense*  from  outside  sources. 

(a)  Law  provides  that  a  Federal 
ployee  shall  not  accept  anything  at  vtutie 
for  or  because  of  any  (ffilclal  act  he  has 
performed  or  will  perform.  (See  crim¬ 
inal  provisions  In  Appendix  A  of  this 
part.)  In  this  connection,  an  employee 
shall  not  solicit  or  accept  directly  or  In¬ 
directly  any  gift,  gratuity,  favor,  enter¬ 
tainment.  loan  or  any  other  thing  of 
mtmetary  valtie  from  members  of  the 
public  with  whom  he  has  official  rela¬ 
tionships,  whether  or  not  proffered  for  or 
because  of  any  action  or  decision  of  the 
employee,  such  as  from  a  person  or  or¬ 
ganization  that: 

(1)  Has,  or  Is  seeking  to  obtain,  con¬ 
tractual  or  other  business  or  flnancial 
relations  with  his  agency; 

(2)  Conducts  operations  or  activities 
that  are  regulated  by  his  agency;  or 

(3)  Has  interests  that  may  be  sub¬ 
stantially  affected  by  the  performance  or 
nonperformance  of  his  official  duties. 

(b)  Exceptions  to  the  provisions  of 
paragraph  (a)  of  this  section  are  set 
forth  as  follows: 

(1)  When  the  acceptance  of  gifts  or 
expenses  clearly  Is  motivated  by  obvious 
family  or  personal  relationships  (such 
as  those  between  the  parents,  children, 
or  spouse  of  the  employee  and  the  em¬ 
ployee)  and  not  by  the  business  of  the 
persons  concerned. 

^  (2)  Food  and  refreshments  of  nomi¬ 
nal  value  may  be  accepted  on  Infrequent 
occasions  In  the  ordinary  course  of  a 
luncheon  or  dinner  meeting  or  other 
meeting  or  on  an  Inspection  tour  where  an 
employee  may  properly  be  In  attendance. 

(3)  Loans  may  be  accepted  from  banks 
or  other  flnancial  Instltutlmu  on  cus¬ 
tomary  terms  to  flnanoe  proper  and  usu¬ 
al  activities  of  employees,  such  as  hmne 
mortgage  loans. 

(4)  Unsolicited  advertising  or  promo¬ 
tional  material  may  be  accepted,  such  as 
pens,  pencils,  note  pads,  cailendars,  and 
other  items  of  nominal  intrinsic  value. 

(5)  An  employee  may  accept  travel  ex¬ 
penses  from  outside  sources  only  when 
acceptance  is  approved  In  accordance 
With  the  provisions  of  the  Department 
Travel  Manual.  The  Travel  Manual 
states  restrictions  In  this  connection: 


"Neither  payment  In  cash  nor  services 
In  kind  may  be  accepted  where  an  In- 
spectlonal  or  administrative-supervisory 
relationship  exists  between  the  traveler 
and  the  non-Federal  organization  offer¬ 
ing  to  pay  his  expenses.  Examples  are: 
Food  and  Drug  Inspectors  may  not  re¬ 
ceive  travel  expenses  in  cash  or  kind 
from  any  Individual  business  which  it 
inspects  unless  the  Inspection  Is  imder 
the  program  of  Certification  Services  or 
is  part  of  a  reconditioning  operation; 
staff  of  the  Department  who  have  re¬ 
sponsibility  for  making  gtants  to  States, 
local  governments,  or  Institutions  may 
not  receive  travel  expenses  In  cash  or 
kind  from  organizational  segments  of 
the  States,  local  govermnents,  or  insti- 
tutlcms  to  which  the  traveler  has  respon¬ 
sibility  for  making  grants  or  assuring 
compliance  with  grant  regulations; 
grant-ln-ald  auditors  may  not  accept 
travel  expenses  In  cash  or  kind  from  any 
organization  which  they  have  respon¬ 
sibility  for  auditing.’’ 

§  73.735-302  Offers  of  gifts  and  ex¬ 
penses  from  outside  sources. 

Law  provides  criminal  penalties  for 
whoever  directly  or  Indirectly  receives, 
gives,  offers  or  promises  anything  of 
value  for  performance  of  or  to  Influence 
the  performance  of  an  official  act  (Item 
'2.  Appendix  A  of  this  part) . 

§  73.735—303  Gifts  to  official  superiors. 

An  employee  shall  not  solicit  contri¬ 
butions  from  another  employee  for  a  gift 
to  an  employee  In  a  superior  official  posi¬ 
tion.  An  employee  In  a  superior  official 
position  shall  not  accept  a  gift  presented 
as  a  contribution  from  employees  re¬ 
ceiving  less  salary  than  himself.  An 
employee  shall  not  make  a  dcmatlon  as  a 
gift  to  an  employee  in  a  superior  official 
position  (Item  24.  Appendix  A  of  this 
part). 

§  73.735—304  Acceptance  of  awards. 

(a)  Tills  subpart  does  not  preclude  an 
employee  from  accepting  an  award  for 
a  meritorious  public  contribution  or 
achievement  given  by  a  charitable,  re¬ 
ligious.  professional,  social,  fraternal, 
nonprofit  education  and  recreational, 
public  service,  or  dvic  organization. 

(b)  An  emplosree  shall  not  accept  a 
gift,  present,  decoration  or  other  thing 
fitxn  a  foreign  government  unless  au¬ 
thorized  by  Congress  as  provided  by  the 
Constitution  and  In  5  n.8.C.  114-115a. 
If  a  foreign  government  proffers  such  a 
gift  or  award  directly  to  an  officer  or 
emplosree  he  may  receive  It  for  trafismlt- 
tal  purposes,  but  must  Immediate  for¬ 
ward  It  to  the  Department  of  State. 
Washington,  D.C.,  20520,  through  the 
head  of  his  constituent  organization  (or 
staff  officer  for  employees  of  the  Office 
of  the  Secretary).  Under  no  conditions 
can  the  gift  or  award  be  worn  or  dis¬ 
played  after  the  presentation  ceremony 
until  authorized  bT  Act  of  Congress. 

§  73.735—305  Other  prohibitions. 

An  employee*  shall  avoid  any  action, 
whether  or  not  Q)eclflcally  prohibited 
by  this  subpart,  which  might  result  In. 
or  create  the  appearance  of: 
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(a)  Using  public  office  for  private 
gain; 

(b)  Giving  preferential  treatment  to 
any  person; 

(c)  Impeding  Government  efficiency 
or  economy; 

(d)  Losing  complete  independence  or 
impartiality; 

(e)  Making  a  Government  decision 
outside  official  channels;  or 

(f)  Affecting  adversely  the  confidence 
of  the  public  in  the  integrity  of  the 
Government. 

Subpart  D — Outside.  Employment 
§  73.735—401  General  provinions. 

(a)  Outside  emplosnnent  may  be  ap¬ 
propriate  when  it  will  not  adversely  affect 
performance  of  an  employee’s  official  du¬ 
ties  and  will  not  reflect  discredit  on  the 
Government  or  the  Depsutment.  Such 
work  may  include  civic,  charitable,  re¬ 
ligious.  and  community  undertakings. 
It  may  also  include  some  paid  or  unpaid 
outside  work  which  would  contribute  to 
technical  or  professional  development. 
There  are  certain  types  of  outside  work, 
however,  which  give  rise  to  a  real  or  ap¬ 
parent  conflict  of  interest.  S<Hne  of  these 
are  prohibited  by  law  as  discussed  in 
paragraph  (b)  of  this  section.  Others 
are  prohibited  by  Civil  Service  Regula¬ 
tion,  as  discussed  in  paragraph  (c)  of 
this  section.  Others  may  be  prohibited 
by  criteria  developed  by  heads  of  operat¬ 
ing  agencies.  Such  criteria  must  be  ob¬ 
served  by  the  employees  of  the  respective 
agencies.  All  of  these  provisions  are 
binding,  but  do  not  necessarily  include  all 
possible  conflicts  of  interest.  In  all  in¬ 
stances.  good  Judgment  must  be  used  to 
Insure  scrupulous  compliance  with  all 
provisions. 

(b)  Statutory  provisions  of  Chapter  11 
of  title  18  of  the  United  States  Code 
(referenced  in  full  in  Appendix  A  of  this 
part) .  which  relate  to  outside  work  both 
during  and  after  Government  employ¬ 
ment  are  reiterated  below: 

(1)  An  employee  shall  not,  except  in 
the  discharge  of  his  official  duties,  repre¬ 
sent  anyone  else  before  a  court  or  Gov¬ 
ernment  agency  in  a  matter  in  which  the 
United  States  is  a  party  or  has  an  inter¬ 
est.  This  prohibition  applies  both  to 
paid  and  unpaid  representation  of  an¬ 
other  (Items  3  and  4,  Appendix  A). 

(2)  A  person  shall  not.  at  any  time  af¬ 
ter  his  Government  employment  has 
ended,  represent  smyone  other  than  the 
United  States  in  connection  with  a  mat¬ 
ter  in  which  the  United  States  is  a  party 
or  ha^  an  interest  and  in  which  he  par¬ 
ticipated  personally  and  substantially  for 
the  Government  (Item  27.  Appendix  A). 

(3)  A  person  shall  not,  for  1  year  after 
his  Government  employment  has  ended, 
represent  anyone  other  than  the  United 
States  in  connection  with  a  matter  in 
which  the  United  States  is  a  party  or 
has  an  interest  and  which  was  within  the 
boundaries  of  his  official  responsibility 
(but  in  which  he  may  not  have  partici¬ 
pated  personally  and  substantially)  dur¬ 
ing  the  last  year  of  his  Government  serv¬ 
ice  (Item  27,  Appendix  A) . 

(c)  An  employee  shall  not  engage  in 
outside  employment  or  other  outside 


activity  not  compatible  with  the  full  and 
proper  discharge  of  the  duties  and  re¬ 
sponsibilities  of  his  Government  employ¬ 
ment  whether  or  not  in  violation  of  any 
speciflc  provision  of  statute.  Incompati¬ 
ble  activities  include,  but  are  not  limited 
to: 

( 1 )  Acceptance  of  a  fee.  compensation, 
gift,  pajrment  of  expense,  or  any  other 
thing  of  monetary  value  in  any  circum¬ 
stances  in  which  acceptance  may  result 
in.  or  create  the  appearance  of,  conflicts 
of  interest; 

(2)  Outside  employment  which  tends 
to  impair  his  mental  or  physical  capacity 
to  perform  his  Government  duties  and 
responsibilities  in  an  acceptable  manner: 

(3)  Work  which  idenUfles  the  Depart¬ 
ment  or  any  employee  in  his  official  ca* 
pacity  with  any  organization  oommer- 
ciali^ng  products  relating  to  work  con¬ 
ducted  by  the  Department,  or  with  any 
commercial  advertising  matter,  or  work 
performed  under  such  circumstances  as 
to^ve  the  impression  that  it  is  an  official 
act  of  the  Department  or  represents  an 
official  point  of  view; 

( 4 )  Outside  work  or  activity  that  takes 
the  employee’s  time  and  attention  dur¬ 
ing  his  official  work  hours; 

(d)  An  employee  shall  not  receive  any 
salary  ot  anything  of  monetary  value 
from  a  private  source  as  compensation 
for  his  services  to  the  Government  (Item 
6,  Appendix  A) .  For  example,  a  Depsu^ 
ment  employee  may  be  called  upon,  as  a 
part  of  his  (rfDcial  duties,  to  participate 
in  a  professional  meeting  sponsored  by 
a  non -Government  organization,  or  to 
contribute  a  paper  or  other  writing  pre¬ 
pared  on  official  time  for  publication  un¬ 
der  non-Govemment  auspices.  ’The  em¬ 
ployee  must  not  accept  an  honorarium  or 
fee  for  such  services,  even  though  the 
organization  accepting  the  service  cus¬ 
tomarily  makes  such  a  payment  to  those 
who  participate.  In  some  cases  of  this 
kind,  the  organization  involved  may  in¬ 
dicate  a  desire  or  willingness  to  make  a 
contribution  to  some  charity,  educational 
institution,  or  the  like,  in  appreciation 
of  the  aervloes  furnished  by  the  Depart¬ 
ment  employee  since  he  cannot  accept 
the  usual  payment.  Department  stand¬ 
ards  require  that  all  offers  to  make  such 
a  contribution  be  refused.  No  Depart¬ 
ment  employee  may  suggest,  or  agree  to 
a  suggestion  made  by  others,  that  sucn 
a  contribution '  should  be  made.  Any 
employee  with  whom  suc^  a  question  is 
rai^  shall  explain  that  the  service  in¬ 
volved  was  provided  as  an  official  action 
of  the  Department  and  is  authorized  by 
law.  Under  these  circumstances,  it  is  in¬ 
appropriate  for  any  payment  to  be  made, 
even  indirectly  and  to  a  third  party,  for 
services  which  are  furnished  without 
charge  by  the  Government. 

(e)  An  employee  who  is  a  Presidential 
appointee  covered  by  section  401(a)  of 
Ebcecutive  Order  11222  shall  not  receive 
compensation  or  anything  of  monetary 
value  for  any  consultation,  lecture,  dis¬ 
cussion,  writing  or  appearance,  the  sub¬ 
ject  matter  of  which  is  devoted  substan¬ 
tially  to  the  responsibilities,  programs,  or 
operations  of  his  agency,  or  which  draws 
substantially  on  official  data  or  ideas 
which  have  not  or  will  not  on  request  be¬ 


come  part  of  the  body  of  public  informa¬ 
tion. 

(f)  Application  of  these  general  pro¬ 
visions  to  some  Q>eclflc  activities  is  dis¬ 
cussed  in  81  73.735-402  to  73.735-407. 

§  703.735—402  ProfesMonal  and  conralt- 
alive  aervires. 

(a)  Employees  may  engage  in  outside 
professional  or  consultative  work  only 
after  meeting  certain  conditions.  Ex¬ 
cept  as  provided  in  88  73.735-403,  73.735- 
404,  and  73.735-405,  the  conditions  which 
must  be  met  are: 

(1)  ’The  work  is  to  be  rendered  to 
public  or  nonprofit  organizations  or  to 
individuals  seen  as  private  |>atients  or 
clients,  and 

(2)  Is  not  to  be  rendered  to  organize- , 
tlons,  institutions,  or  State  or  local  gov¬ 
ernments  with  which  the  official  duties 
of  the  employee  are  directly  related,  or 
indirectly  related  if  the  indirect  relation¬ 
ship  is  significant  enough  to  permit 
existence  of  conflict  or  apparent  conflict 
of  interest.  Consultative  services  to 
public  or  private  institutions  or  Govern¬ 
ment  units  which  have  recently  nego¬ 
tiated.  or  may  in  the  near  future  seek, 
a  contract  or  grant  from  the  organiza¬ 
tional  unit  in  which  the  employee  works 
must  be  very  carefully  appjndaed  to  avoid 
any  apparent  conflict  of  interest.  Even 
when  an  employee  is  not  personally  in¬ 
volved  in  making  awards  and  grants,  his 
official  association  within  the  organiza¬ 
tion  would  make  this  appraisal  rreces- 
sary. 

(3)  ’The  compensation  expected  must 
bear  a  reasonable  relationship  to  the 
services  to  be  performed. 

(4)  Advance  administrative  approval 
in  accordance  with  Subpart  I  of  this 
part  must  be  obtained.  Such  approval 
is  required  whether  or  not  the  services 
are  for  compensation,  and  whether  or 
not  related  to  the  employee’s  official 
duti%8. 

(b)  For  the  purpose  of  this  section, 
“professional  and  cmisultative  work"  is 
work  in  occupations  listed  in  An>endix  B 
to  this  part. 

§  73.735—403  Writing  and  editing. 

(a)  General.  Emplo}rees  are  encour¬ 
aged  to  engage  in  outside  writing  and 
editing,  whether  or  not  done  for  com¬ 
pensation,  when  such  activity  is  not 
otherwise  prohibited.  Such  wilting  and 
editing,  though  not  a  part  of  official  du¬ 
ties,  may  be  on  a  directly  related  sub¬ 
ject  or  entirely  unrelated.  Certain  con¬ 
ditions  musi  be  met  in  either  case,  how¬ 
ever,  and  certain  clearances  or  approvals 
are  prescribed  according  to  the  content 
of  the  material  as  set  forth  in  paragraphs 
/b)  through  (e)  of  this  section. 

(b)  Conditions  applying  to  all  writing 
and  editing  done  not  at  a  port  of  official 
duties.  All  of  the  following  conditions 
shall  apply  to  all  writing  and  editing 
whether  related  or  unrelated  to  the  on- 
ployee’s  official  duties: 

(1)  Govemment-flnanced  time  or  sup¬ 
plies  shall  not  be  used  by  the  author  or 
by  other  Govemnwnt  employees  in  con¬ 
nection  with  the  actiWty. 

(2)  Official  support  must  not  be  ex¬ 
pressed  or  implied  in  the  material  Itself 
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or  advertising  or  promotional  material, 
including  book  Jackets  and  covers,  relat* 
ing  to  the  employee  and  his  contribution 
to  the  publication. 

(3)  Editing  activities  must  not  involve 
approval  or  disapproval  of  advertising 
matter. 

(4)  Advance  administrative  approval 
must  be  obtained  if  reqiiired  by  para¬ 
graph  (f )  of  this  section. 

(c)  Additional  conditkmt  applying  to 
writing  and  editing  adtoitiet  unrelated 
to  the  employee's  official  duties  or  other 
responsibilities  and  programs  of  the  Fed~ 
eral  Qovemment.  In  addition  to  ob¬ 
serving  the  conditions  in  paragraph  (b) 
of  this  section,  the  employee  must  either: 

(1)  Make  no  mention  of  his  official 
title  or  affiliation  with  the  Department, 
or 

(2)  Use  his  official  title  or  affiliation 
with  the  Department  in  a  way  that  will 
not  suggest  or  convey  official  endorse¬ 
ment  of  the  work. 

(d)  Additional  conditions  applying  to 
writing  and  editing  activities  related  to 
the  employee's  official  duties  or  other  re- 
sponsibilities  and  programs  of  the  Fed¬ 
eral  Oovemment.  In  addition  to  ob¬ 
serving  the  conditions  in  paragraph  (b) 
of  this  section,  the  employee  must  either: 

(1)  Make  no  mention  of  his  official 
title  or  affiliation  with  the  Department, 
or 

(2)  Use  his  official  title  or  affiliation 
with  the  Department  and  a  disclaimer 
as  provided  in  paragraph  (e)  of  this 
section,  or 

(3)  Submit  his  material  for  technical 
clearance  within  the  operating  agency 
and  for  (dearaisee  for  publication  by 
the  public  infcrmation  oftor  of  the  em¬ 
ployee’s  operating  agency  or  bureau. 
When  technical  clearance  is  denied  at 
any  lower  level,  the  employee  shall  have 
recourse  for  review  up  to  the  head  of 
the  operating  agency.  If  the  public  in¬ 
formation  officer  has  questicm  as  to 
granting  clearance  for  pubUcatioo.  he 
should  refer  the  question  for  resolutkm 
by  the  Director  of  Public  Information. 
Hiese  two  clearances  by  the  Department 
will  show  there  are  no  official  objecti<His 
to  the  activity  and  the  employee  may 
then  use  his  official  title  or  affiliation 
with  the  Department  usually  without  a 
disclaimer.  (Publications  and  Reports 
Bulletin  No.  2,  available  in  public  infor¬ 
mation  offices,  governs  clearances  neces¬ 
sary  for  writing  and  editing  as  a  put  of 
official  duties.) 

(e)  Disclaimers.  Disclaimers  are  re¬ 
quired  in  writing  and  editing  activities 
In  accordance  wltb  the  following  pro¬ 
visions: 

(1)  Disclaimers  shall  be  used  in  all 
writing  and  editing  related  to  the  em¬ 
ployee’s  official  duties  or  other  respon¬ 
sibilities  and  programs  of  the  Federal 
Oovemment  in  which  the  employee  iden¬ 
tifies  himself  by  official  title  or  affillaDon 
with  the  Department,  except  where  re- 
qulTMuent  for  disclaimer  Is  waived  as 
result  of  official  clearance. 

(2)  Disclaimers  shall  be  used  in  all 
writing  and  editing  related  to  the  on- 
ployee’s  official  position  or  other  re¬ 
sponsibilities  or  programs  of  the  Fed¬ 
eral  Oovemmmt.  when  the  prominence 


of  the  emplojree  or  his  position  or  other 
reason  might  lead  the  public  to  associate 
him  with  the  Department,  even  without 
identification  other  than  name. 

(3)  Disclaimers  shall  read  as  follows 
unless  a  different  wording  is  approved  by 
the  public  information  officer  with  the 
concurrence  of  the  Division  of  Business 
and  Administrative  leiw.  Office  ot  the 
General  Counsel:  “’This  (article,  book, 
etc.)  was  (written,  edited)  by  (enq^oyee’s 
name)  in  his  private  caparity.  No  ot- 
ficlal  support  or  endorsement  by  (name 
of  operating  agency,  or  of  Departmmt) 
is  intended  or  should  be  inferred.” 

(f)  Advance  approval.  Advance  ap¬ 
proval  is  required  in  accordance  with 
Subpart  I  ot  this  part  when  one  or  more 
of  the  following  conditions  apply: 

(1)  Any  Government  Information  is 
used  which  is  not  available  on  request 
to  persons  outside  the  Government; 

(2)  Material  is  written  or  edited  vdilch 
pertains  to  subject  maMer  directly  re¬ 
lated  to  an  employee’s  official  duties. 
(’This  includes  editing  for  scientific  or 
professional  Journals  which  is  related  to 
his  official  duties.) 

(3)  Material  Is  written  or  edited  which 
pertains  to  any  Government-sponsored 
research  or  other  studies  for  which 
clinical  case  recmds  or  other  material  cff 
a  confidential  nature  are  used  or  to  which 
access  is  limited  for  persons  outside  the 
Govemmmt.  Such  use  will  not  be  per¬ 
mitted  unless  made  under  safeguards 
established  by  the  operating  agency  to 
retain  the  co^dentlallty  of  the  material 
and  such  use  is  determined  to  be  in  the 
public  interest. 

(4)  Material  is  edited  for  publications 
organised  for  profit. 

§  7S.7SS-404  Publiahing. 

Employees  are  encouraged  to  engage 
in  publishing  activities  which  are  not 
part  of  their  official  duties,  when  all  the 
foUowlng  conditions  are  met: 

(a)  No  financial  profit  Is  derived  from 
publishing  materials  which  are  made 
available  to  the  general  public  by  this 
Department  or  which  are  available  to  the 
employee  because  of  his  official  duties, 
but  are  not  available  to  the  general 
public. 

(b)  No  financial  profit  is  sought  or 
derived  from  publishing  proceedings  or 
similar  compilations  of  conferences, 
sjmpoeia,  or  similar  gatherings: 

(1)  Which  are  ownsored  by  the  Gov¬ 
ernment,  or 

(2)  Which  Involve  the  performance  of 
official  duties,  or  are  directly  related  to 
official  duties,  or 

(3)  Where  participation  or  attendance 
has  been  authorised  on  Government  time. 

(c)  ’Ihe  publishing  activities  are  con¬ 
ducted  on  n(xi-Govemment  time  at  no 
expense  to  the  Government 

(d)  ’The  official  title  of  the  individual 
engaged  in  such  publishing  business  is 
not  used.  If  the  individual  is  the  author 
as  well  as  the  publisher,  the  provisions 
referred  to  under  1 73.73&-403  apply. 

S  7S.7SS— 405  Teaching  and  lecturing. 

(a)  Conditions  that  must  be  met.  Em- 
idoyees  are  encouraged  to  engage  in 
teaching  and  lecturing  activities  which 


are  not  part  of  their  official  diities  when 
certain  conditions  are  met.  ’These  con¬ 
ditions.  which  apply  to  outside  teaching 
and  lecturing  (including  giving  single 
addresses  such  as  commencement  and 
Memorial  Day  speeches)  whether  or  not 
done  for  compensation,  are: 

(1)  No  Government-financed  time  is 
used  in  ‘connection  with  such  activity, 
nor  Government  supplies  which  are  not 
otherwise  available  to  the  public; 

(2)  Government  travel  or  per  diem 
funds  are  not  used  for  obtaining  or  per¬ 
forming  such  teaching  or  lecturing; 

(3)  Such  teaching  or  lecturing  is  not 
dependent  on  spedfic  information  which 
would  not  otherwise  be  available  to  the 
public; 

(4)  Such  activities  are  not  conducted 
for  the  purpose  of  preparing  students  to 
pass  dvll  service  examinations; 

(5)  Such  activities  do  not  involve 
knowingly  instructing  persons  on  deal¬ 
ing  with  specific  matters  pending  before 
Government  organisations  with  which 
the  employee  is  associated  in  an  official 
capadty; 

(6)  Advance  approval  Is  obtained 
when  required  by  paragraph  (b)  of  this 
section.  • 

(b)  Advance  approval.  Advance  ap¬ 
proval  must  be  obtained  in  accordance 
wlt)j  Subpart  I  of  this  part  before  an  em¬ 
ployee  may: 

(1)  ’Teach  or  lecture  for  an  institution 
which  has  or  is  likely  to  have  official 
dealings  with  the  operating  agency  in 
which  he  Is  employed; 

(2)  Use.  for  teaddng  or  lecturing  pur¬ 
poses.  clinical  case  records  or  other 
material  of  a  confidential  nature  or  to 
which  access  is  limited  for  persons  out¬ 
side  the  Government.  Such  use  win  not 
be  permitted  unless  made  under  safe- 
guarils  established  by  the  operating 
agency  to  retain  the  confidentiality  of  the 
material  and  such  use  is  determined  to 
be  in  the  public  interest. 

§  75.755—406  Holding  office  in  profce- 
■ional  •ocictics. 

(a)  Employees  may  be  members  of 
professional  societies  and  be  elected  or 
appointed  to  office  in  such  a  society. 
Activity  in  professional  associations  is 
generally  desirable  from  the  point  of  view 
of  both  the  Department  and  the  em- 
plojree.  Employees  shall  avoid,  however, 
any  i«al  or  apparent  conflict  of  interest 
in  connection  with  such  membership. 
For  example,  they  must  not: 

(1)  Direct^  or  Indirectly  commit  the 
DQ?artment  or  any  portion  of  it  on  any 
matter; 

(2)  Permit  their  names  to  be  attached 
to  documents  the  distribution  of  which 
would  be  likely  to  embarrass  the  De- 
psulment; 

(3)  Serve  in  capacities  involving  them 
as  representatives  of  non-Government 
organisations  in  dealing  with  the  Gov- 
ernmoit. 

(b)  In  undertaking  any  office  or  func¬ 
tion  beyond  ordinary  membership  in  a 
professional  association,  a  Department 
emplojree  must  obtain  advance  approval 
in  accordance  with  Subpart  I  of  this 
part  in  any  sltxiatlon  in  which  his  re- 
QwnsUdllties  as  an  officer  would  create 
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a  real  or  apparent  conflict  of  interest 
with  his  responsibilities  as  a  Department 
employee.  For  example,  advance  ad> 
ministrative  approval  must  be  obtained: 

(1)  Before  an  employee  who  is  re¬ 
sponsible  for  review  and  approval  of 
grants  or  contracts,  or  is  in  a  supervisory 
position  over  those  who  conduct  review 
and  approval,  may  hold  office,  or  be  a 
trustee  or  member  of  the  governing 
board,  or  the  chairman  or  member  of  a 
committee,  in  any  organization  which 
has  or  is  seeking  a  grant  or  contract  with 
the  operating  agency  in  which  he  is 
employed; 

(2)  Before  an  employee  may  hold  office 
in  an  organization  which  customailly 
expresses  publicly  views  on  matters  of 
legislative  or  administrative  policy  with¬ 
in  the  areas  of  concern  to  the  Depart¬ 
ment. 

§  73.73S— 407  Holding  office  under  State 
or  local  government. 

(a)  Employees  may  hold  office  \mder 
State  or  local  government  only  to  the 
extent  permitted  by  Executive  Order  or 
5  CFR  Part  734,  Civil  Service  Regula¬ 
tions.  Part  734,  Civil  Service  Regula¬ 
tions,  provides  that  with  prior  approval 
of  the  employing  agency  and  a  determi¬ 
nation  that  an  employee’s  service  in  the 
State  or  local  office  will  not  interfere 
with  the  regular  and  efficient  perfotm- 
ance  of  his  Federal  position,  certain  ex¬ 
ceptions  to  the  general  prohibition  can 
be  made.  In  this  Department,  agency 
approval  may  be  given  orally  by  the  im¬ 
mediate  supervisor  of  the  employee  unless 
written  approval  or  approval  at  a  higher 
level  is  required  by  Subpart  I  of  this  part, 
or  by  the  employee’s  operating  agency 
or  bureaii,  or  as  deemed  desirable  by  the 
employee  or  his  supervisor  because  of 
the  nature  of  the  part-time  work.  The 
exceptions  under  which  such  office-hold¬ 
ing  is  permitted  with  prior  approval  are: 

(1)  A  full-time  Federal  employee  may 
hold  a  State  or  local  office  on  oUier  than 
a  full-time  basis. 

(2)  A  Federal  employee  employed  on 
other  than  a  full-time  basis  may  hold  a 
State  or  local  office,  whether  full  time  or 
otherwise. 

(3)  A  Federal  employee  who  is  on 
leave  without  pay  may  hold  a  State  or 
local  office  on  a  full-time  basis. 

(4)  An  employee  of  a  State  or  local 
government  who  is  on  leave  without  pay 
may  hold  a  Federal  position  on  a  full¬ 
time  basis  under  a  temporary  appoint¬ 
ment. 

(b)  Certain  Executive  orders  permit 
holding  a  State  or  local  office  by  ^lecifled 
employees  of  this  Department  as  shown 
in  A^iendix  A  to  this  part. 

Subpart  E — Financial  Interests 
§  73.735—501  General  provisions. 

(a)  An  employee  shall  not  have  a  di¬ 
rect  or  indirect  financial  interest  that 
conflicts  substantially  (h*  appears  to  con¬ 
flict  substantially  with  his  Oovemment 
duties  and  responsibilities.  He  shall  not 
participate  in  his  Oovemmmt  ciqiacity 
in  any  matter  in  which  he,  his  spouse,  his 
minor  child,  or  an  outside  business  asso¬ 
ciate  or  organization  (profit  or  ncm- 
proflt)  with  which  he  is  connected  or 


is  negotiating  emplo}rment  has  a  finan¬ 
cial  interest  (Item  5,  Appendix  A).  The 
indirect  interest  in  business  entitles 
which  the  holder  of  shares  in  a  widely 
held  diversified  mutual  fund  or  other 
regulated  investment  ccMnpany  derives 
from  ownership  by  the  fund  or  regu¬ 
lated  investment  company  of  stocks  in 
business  entities  is  exempted  from  the 
provisions  of  this  statutory  provision  as 
being  too  remote  or  inconsequential  to 
affect  the  integrity  of  an  officer’s  or 
employee’s  services,  except  as  provided 
in  paragraph  (b)  (1)  and  (2)  of  this  sec¬ 
tion.  In  other  cases,  when  the  outside 
financial  interest  appears  not  substan¬ 
tial  enough  to  have  an  effect  on  the  in¬ 
tegrity  of  his  official  services,  the  em¬ 
ployee  shall,  each  time  a  matter  arises  to 
which  his  financial  interest  relates,  re¬ 
quest  administrative  approval  to  partic¬ 
ipate  in  accordance  with  Subpart  I  of 
this  part. 

(b)  An  employee  shall  not  engage  di¬ 
rectly  or  indirectly  in  financial  trans¬ 
actions  as  a  result  of,  or  primarily  rely¬ 
ing  on  information  obtained  through  his 
employment.  For  example: 

(1)  An  employee  shall  not  use  official 
information  not  available  to  the  public, 
on  such  matters  as  the  successful  clin¬ 
ical  trials  of  drugs,  a  successful  bid  on 
a  (M)ntract,  or  planned  Oovemment  ac¬ 
tions  for  speculative  stock  purchases,  or 
stock  investment. 

(2)  An  employee  shall  not  use  offkdal 
information  not  available  to  the  public, 
on  the  prospective  location  of  a  new 
Government  installation  to  gain  flnan- 
cial  advantage  in  the  purchase  of  real 
estate. 

(3)  An  employee  shall  not  use  official 
information  not  available  to  the  public, 
to  inform  friends,  neighbors,  etc.,  so  they 
may  use  it  for  speculative  or  investment 
purposes. 

§  73.735—502  Employees  in  regulatory, 
procurement  and  contracting  acti^- 
ties. 

(a)  Employees  in  regulat(M7,  procure¬ 
ment  and  (x>ntractlng  activities  are  pro¬ 
hibited  from  having  certain  types  of 
financial  interests,  as  stated  below.  ’The 
term  "employee”  as  used  here,  includes 
line  supeiVlsory  officials  in  the  upward 
chain  of  authority  and  staff  officials  who 
advise  supervisory  officials. 

(1)  Regulatory  activities.  For  the 
purpose  of  this  paragraph  all  activities  in 
the  following  organizations  or  functions 
within  organizations  are  designated  as 
regulatory  activities:  Food  and  Drug  Ad¬ 
ministration;  Division  of  Biologies 
Standards,  NIH,  PHS;  Division  of  For¬ 
eign  Quarantine,  BMS,  PHS;  inspection 
and  enforcement  activities  of  the  Divi¬ 
sion  of  Environmental  Engineering  and 
Food  Protection.  BSS,  PHS;  control  ac¬ 
tivities  of  the  Division  of  Air  Pollution, 
EH.  BSS.  PHS;  control  activities  of  the 
Federal  Water  Pollution  Ccmtrol  Admin¬ 
istration;  and  the  divisions  of  the  Office 
of  the  General  Counsd  serving  the  above 
regulatory  activities.  An  employee  who 
is  engaged  in  a  regulatory  activity  shall 
not  have  financial  interests  in  any  com¬ 
pany  whose  business  activities  are  sub¬ 
ject  to  such  regulati(ms,  unless  the  regu¬ 


lated  activities  of  the  company  are  an 
insignificant  part  of  its  total  business 
operations.  Such  an  employee  may  not 
hold  shares  in  a  mutual  fund  or  other 
regulated  investment  company  which 
specializes  in  holdings  in  industries  that 
are  regulated  by  the  organization  in 
which  he  is  employed. 

(2)  Procurement  or  contracting  ac¬ 
tivities.  An  employee  who  serves  as  a 
procurement  or  contracting  officer  or 
whose  duties  include  authority  to 
recommend  or  prepare  specifications, 
negotiate  noncompetitive  contracts,  or 
evaluate  bids,  shall  not  have  finan¬ 
cial  interests  in  companies  with  which 
his  office  has  any  significant  procure¬ 
ment  or  contracting  relationship.  An 
insignificant  relationship  exists  only 
when  all  the  following  conditions  are 
met:  (i)  the  company  is  one  with  which 
the  employee  would  rarely  or  never  do 
(riBcial  business;  (il)  such  business  as  he 
would  do  with  the  c(»npany  is  with  re¬ 
spect  to  items  of  a  standard  t3rpe  on  the 
basis  of  competitive  bids  or  regulated 
prices,  as  for  utility  services;  and  (ill) 
the  amount  of  the  financial  interest  Is 
very  small  in'  relation  to  the  size  of  the 
company.  Such  an  employee  may  not 
hold  shares  in  a  mutual  fund  or  other 
regulated  investment  company  that  spe¬ 
cializes  in  holdings  in  industries  wito 
which  his  office  has  any  significant  pro¬ 
curement  or  contracting  relationship. 

(b)  An  employee  who  has  a  direct  or 
indirect  financial  interest  that  would  be 
prohibited  except  that  he  believes  it  to 
be  relatively  “insignlflcant’’  in  terms  of 
the  discussions  in  paragraph  (a)  (1)  and 
(2)  of  this  section  should  request  ap¬ 
proval  for  retention  by  discussing  the 
matter  with  his  supervisor.  If  the  su¬ 
pervisor  approves  the  retentlcxi,  the  fact 
concerning  such  financial  interest  should 
be  recorded.  An  employee  who  retains 
such  an  approved  financial  Interest  must 
disqualify  himself  from  participating  in 
his  Government  capacity  if  a  matter 
arises  involving  the  organization  in 
which  he  has  such  interest.  If  in  a  spe¬ 
cial  situation  an  exception  to  this  nile 
appears  desirable,  administrative  ap¬ 
proval  must  be  obtained  in  accordance 
with  Subpart  I  of  this  part.  Such  ap¬ 
proval  extends  only  to  the  specific  situa¬ 
tion  and  may  not  be  interpreted  as  ex¬ 
tending  to  other  situations,  even  though 
involving  the  same  outside  organization 
or  similar  official  activities. 

§  73.735—503  Disposition  of  financisi 
interest. 

'An  employee  who  is  newly  assigned  to 
a  position  in  which  ihe  holding  of  stock 
or  other  financial  interests  is  prohibited 
shall  liquidate  his  interests  within  90 
days  of  entrance  on  duty  in  such  position. 

§  73.735-504  Exceptions. 

If  any  situation  arises  in  which  it  would 
iq;>pear  to  be  contrary  to  the  best  inter¬ 
ests  of  the  Government,  or  cause  extreme 
and  undue  hardship  to  an  individual  to 
apply  strictly  the  policies  set  forth  in  this 
subpart,  a  request  for  exception  should 
be  forwarded  through  supervisory  chan¬ 
nels  to  the  counselor  or  deputy  counselor 
for  his  part  of  the  Department,  for  re- 
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view  and  recommendation  to  the  Secre¬ 
tary. 

Subpart  F — Conduct  on  tho  Job 
§  7S.7S5-601  General  provisions. 

An  employee's  conduct  on  the  Job  Is,  In 
all  respects,  of  concern  to  the  Federal 
Oovemment.  Courtesy,  consideration, 
and  promptness  in  dealing  with  others 
must  be  shown  in  carrying  out  official' 
respcmsibilitles.  In  addition,  speciflc 
rules  and  regulations  have  been  set  which 
must  be  observed  as  discussed  in  this  sub¬ 
part. 

§  73.755-602  Role  of  career  official  in 
support  of  Federal  programs.  ^ 

(a)  The  following  statement  issued  by 
the  Civil  Service  Commission  shall  be 
observed  by  career  officials  of  this  De¬ 
partment  in  supporting  Administration 
programs: 

The  extent  to  which  FMeral  career  offlclals 
should  publicly  support  current  and  dlscxiss 
proposed  programs  of  their  departments  and 
agencies  requires  thoughtful  Judgment  by 
all  concerned.  The  role  of  the  career  ofllclal 
Is  still  evolving  within  our  system  of  govern* 
ment  with  the  consequence  that  the  prec¬ 
edent  of  longstanding  tradition  la  not  avail¬ 
able.  It  la  understandable,  therefore,  that 
uncertainty  exists  regarding  the  role  the 
career  ofllclal  should  play  In  program  ad¬ 
vocacy.  This  uncertainty  has  prompted  re¬ 
quests  from  career  offlclals,  particularly  In 
the  field  service,  and  from  department  and 
agency  heads  for  guidance. 

No  definlUve  standard  can  be  enunciated 
to  define  this  role.  Discretion  and  Judg¬ 
ment  must  be  applied  by  both  Presidential 
appointees  and  career  offlclals  within  ^e 
context  of  each  problem  as  It  arises.  With 
this  In  mind  It  may  be  helpful,  nevertheless, 
to  consider  the  following  guidelines: 

1.  Progranu  already  authorised  by  law  or 
Executive  Order.  When  a  Federal  program 
Is  based  on  law  or  Executive  Order,  every 
career  ofllclal  has  a  positive  obligation  to 
make  It  function  as  efflclently  and  economi¬ 
cally  as  possible  and  to  support  It  as  long 
as  It  Is  a  part  of  recognised  public  policy. 
This  means  that  a  career  ofllclal  may  prop¬ 
erly  make  speeches  explaining  and  Interpret¬ 
ing  a  current  program.  Identifying  Its  public 
purposes,  citing  Its  achievements,  defending 
It  against  uninformed  or  unjust  criticisms, 
pointing  out  need  for  possible  corrective  ac¬ 
tion  or  soliciting  views  for  Improving  It. 
The  fact  that  the  program  was  the  subject 
of  partisan  controversy  during  the  stages  of 
enactment  or  development  would  In  no  sense 
lessen  this  obligation  although  the  career 
official  should  exercise  care  In  divorcing  bis 
remarks  from  a  strictly  political  context. 

3.  Pending  legislation.  A  more  dlfllcult 
decision  Is  faced  when  new  or  unchanged 
programs  are  pending  before  Congress  In  the 
form  of  proposed  ieglslatlon.  Definitive 
statutory  language  prohibits  the  use  of  ap¬ 
propriated  funds  for  "publicity  or  propa¬ 
ganda  designed  to  support  or  defeat  legis¬ 
lation  pending  before  Congress."  Such 
language  clearly  limits  the  career  offlclal'e 
position  of  possible  support  or  of  opposition 
to  new  or  amendatory  legislation. 

Frequently  career  offlclals  are  requested  to 
testify  on  pending  legislative  proposals  be¬ 
fore  Congressional  committees.  Presidential 
appointees  should  recognise  potential  po¬ 
litical  Involvement  In  assigning  responsi¬ 
bility  for  legislative  testimony  to  career  offl¬ 
clals.  In  most  Instances,  the  career  offlclals 
should  be  used  to  present  factual  or  techni¬ 
cal  testimony  with  policy  advocacy  reserved 
for  presentation  by  the  Presidential  ap¬ 
pointee. 


A  special  circumstance  arlaea  when  Con¬ 
gressional  committees  request  the  technical 
services  of  career  offlclals  to  assist  In  draft¬ 
ing  bills  or  reports.  Even  In  politically  con¬ 
troversial  areas  such  an  assignment  Is  ap¬ 
propriate  If  It  Is  understod  that  the  career 
ofllclal  Is  serving  as  a  technical  expert  to 
assist  In  committee  work  under  the  direction 
of  commltte  leadership. 

§  7S.7SSi-60S  Use  of  Government  funds. 

(a)  Several  laws,  referred  to  in  Items 
18-22,  Appendix  A  to  this  part,  carry 
penalties  for  misuse  of  Oovemment 
funds.  These  apply  to: 

(1)  Improper  use  of  cffiiclal  travel; 

(2)  Improper  use  of  payroll  and  other 
vouchers  and  documents  on  which  Oov¬ 
emment  pajrments  are  based; 

(3)  Taking  or  falling  to  account  for 
funds  with  which  an  employee  is  en¬ 
trusted  in  his  official  position; 

(4)  Taking  other  Oovemment  funds 
for  personal  use. 

§  73.735—604  Use  of  Government  prop¬ 
erty. 

(a)  An  employee  shall  not  directly  or 
indirectly  use.  or  allow  the  use  of  Oov¬ 
emment  pnH>erty  of  any  kind,  including 
property  leased  to  the  Oovemment,  for 
other  than  officially  approved  activities. 
An  employee  has  a  potitive  duty  to  pro¬ 
tect  and  conserve  Oovemment  property. 
Including  equipment,  supplies,  and  other 
property  entrusted  or  Issued  to  him. 
For  example: 

(1)  Only  official  documents  and  mate¬ 
rials  may  be  processed  on  Oovemment 
reproduction  facilities.  Both  super¬ 
visors  ffluid  employees  must  assure  that 
this  rule  is  strictly  followed.  (Ebccep- 
tlqn  for  employee  welfare  and  recrea¬ 
tion  associations  is  stated  in  Chapter 
25-10,  Oeneral  Administration  Manual. 
Exception  for  employee  organizations  is 
stated  in  Personnel  Instruction  711-1.) 

(2)  Employees  may  drive  or  use  Oov¬ 
emment  automobiles  only  on  official 
business. 

§  73.735—605  Conduct  in  Federal  build- 
*  inga. 

(a)  An  employee  shall  not  participate 
while  on  Oovemment-owned  or  leased 
property  or  while  on  duty  for  the  Oov¬ 
emment.  in  any  gambling  activity  in¬ 
cluding  the  operation  of  a  gambling  de¬ 
vice.  In  conducting  a  lottery  or  pool,  in  a 
game  for  money  or  property,  or  in  selling 
or  purchasing  a  numbers  slip  or  ticket. 
However,  this  section  does  not  preclude- 
activities: 

(1)  Necessitated  by  an  employee’s  law 
enforcement  duties:  or 

(2)  Involving  fund-raising  within  the 
Federal  service  under  section  3  of  Execu¬ 
tive  Order  10927  and  similar  agency- 
approved  activities. 

(b)  Oeneral  Services  Administration 
regulations  on  "Conduct  on  Federal 
Property"  are  applicable  to  all  property 
under  the  control  of  the  Oeneral  Services 
Administration  and  are  applied  to  all 
buildings  and  space  under  the  control 
of  this  Department.  These  regulations 
prohibit,  among  other  things,  gambling 
and  consumption  of  intoxicating  bever¬ 
ages  on  the  premises.  The  OSA  regula¬ 
tions  are  found  in  Subpart  101-19.3  of 
the  OSA  Regulations,  41  CFR  101-19.3. 


§  73.735-606  Uae  of  official  informa¬ 
tion. 

The  public  interest  requires  that  cer¬ 
tain  information  in  the  possession  of  the 
Oovemment  be  kept  confidential,  and 
released  only  with  general  or  speciflc  au¬ 
thority  under  Department  or  operating 
agency  regulations.  This  is  necessary 
because  it  may  involve  the  national  se¬ 
curity  or  because  it  is  private  personal 
or  business  Information  which  has  been 
furnished  to  the  Oovemment  in  oon- 
fldence  (Item  19-21,  Appendix  A).  In 
addition.  Information  in  the  ixissession 
of  the  Oovemment  and  not  generally 
available  may  not  be  used  for  private 
gain.  The  following  paragraphs  set 
forth  the  rules  to  be  followed  by  Depart¬ 
ment  employees  in  handling  information 
in  official  flies  or  documents: 

(a)  CUusi/led  information.  Em¬ 
ployees  who  have  access  to  Information 
which  is  classifled  for  security  reasons 
in  accordance  with  Executive  Order 
10501,  as  amended,  are  responsible  for 
its  custody  and  safekeeping,  and  for  as¬ 
suring  that  it  is  not  disclosed  to  unau¬ 
thorized  persons.  See  Security  Manual. 
Part  3,  for  details. 

(b)  Security  and  investigative  infor¬ 
mation.  Security  and  investigative  data 
received  from  Oovemment  agencies  or 
other  sources  for  official  use  only  within 
the  Department  or  developed  under  a 
pledge  of  confidence  is  not  to  be  divulged 
to  unauthorized  persons  or  agencies. 

(c)  Information  obtained  in  confi¬ 
dence.  Certain  Department  units  (e.g.. 
Food  and  Drug  Administration.  Social 
Security  Administration)  obtain  in  the 
course  of  their  program  activities  cer¬ 
tain  information  from  businesses  o^  in¬ 
dividuals  which  they  are  foihidden  by 
law  from  disclosing.  These  statutory 
prohibitions  are  cited  in  Appendix  A  to 
this  part.  Each  employee  is  responsible 
for  observing  these  laws. 

(d)  Use  of  information  for  private 

gain.  Government  employees  are  some¬ 
times  able  to  obtain  information  about 
some  action  the  Oovemment  is  about  to 
take  or  some  other  matter  which  is  not 
generally  known.  Information  of  this 
kind  shall  not  be  used  by  the  employee 
to  further  his  or  someone  else-’s  private 
financial  or  other  interests.  Such  a  use 
of  official  information  is  clearly  a  viola¬ 
tion  of  a  public  trust.  Employees  shall 
not,  directly  or  indirectly,  make  use  of. 
or  permit  others  to  make  use  of.  for  the 
purpose  of  furthering  a  private  interest, 
official  information  not  made  available  to 
the  general  public.  , 

§  73.735—607  Nondiocrimination. 

An  employee  shall  not  be  discriminated 
against  because  of  race,  color,  religion, 
national  origin,  sex,  or  age.  This  pro¬ 
hibition  applies  to  both  emplojrment  and 
utilization  of  Federal  employees.  Dis¬ 
crimination  on  the  basis  of  politics  also 
is  prohibited. 

§  73.735-608  Participation  in  manage¬ 
ment  of  empipyee  organixationa. 

Any  employee  has  the  right  to  be  a 
member  of  an  employee  organization. 
He  shall  not."  however,  participate  in  the 
management  of  an  employee  organiza¬ 
tion  as  an  officer  of  the  organization  or 
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represent  it  In  dealings  with  manage¬ 
ment  when  such  activity  might  result  In 
a  conflict  of  Interest  or  otherwise  be  in¬ 
compatible  with  law  or  the  ofliclal  duties 
of  the  employee.  The  duties  of  man¬ 
agerial  executives  who  determine  man¬ 
agement  policies  and  put  than  into  effect 
and  of  personnel  emidoyees,  other  than 
those  in  a  piirely  clerical  capacity,  are 
inconsistent  with  participation  in  the 
management  or  representation  of  an 
employee  organization.  Determination 
whether  such  conflict  exists  in  other 
cases  shall  be  made  on  a  case-by-case 
basis  by  management  after  discussion 
with  the  employee  organization  con¬ 
cerned.  Ouidellnes  for  such  determina¬ 
tions  are: 

(a)  Conflict  of  interest  will  be  deemed 
to  exist  when  an  employee  is  an  officer 
of  an  employee  organization  or  actively 
represents  it  on  specific  matters  of  direct 
official  concern,  and  also  has  continuing 
responsibility  as  a  management  official 
for 

(1)  Making  administrative  decisions 
or  formal  recommendations  on  cases  or 
policies  advocated  by  the  same  or  a  simi¬ 
lar  employee  organization,  or 

(2)  Dealing  with  officers  and  repre¬ 
sentatives  of  the  same  or  a  similar  em¬ 
ployee  organization. 

(b)  The  conflict  must  be  immediate 
and  real,  not  remote  and  theoretical. 

(c)  When  the  conflict  is  temporary 
and  may  be  expected  to  occur  only  rarely, 
the  employee  shall  be  dlsquallfled  from 
acting  as  the  representative  of  the  em¬ 
ployee  organization  in  the  particular 
case. 

Sulipart  G— Financial  Responsibility 
§  7S.7S5— 701  General  provisiom. 

(a)  An  emplosree  shall  not  by  failure 
to  meet  his  Just  financial  obligations  re¬ 
flect  adversely  on  the  Qovemment  as  his 
employer.  He  shall  pay  each  Just  finan¬ 
cial  obligation  in  a  proper  and  timely 
manner.  A  “Just  financial  obligation”  is 
one  acknowledged  by  the  emplosree  or 
reduced  to  Judgment  by  a  court.  “In  a 
proper  and  timely  manner”  is  a  manner 
which  the  Department  determines  does 
not,  under  the  circumstances,  reflect  ad¬ 
versely  on  the  Oovfimment  as  his  em¬ 
ployer.  The  Depai-tment  cannot  con¬ 
done  laxness  on  the  part  of  an  employee 
in  discharging  his  financial  obligations, 
particularly  those  to  Federal,  State  or 
local  governments  or  to  tax-supported 
institutions  such  as  a  city  or  State  hos¬ 
pital  or  educational  institution  or  in 
meeting  his  '\>bligations  for  su]KX>rt  of 
his  family.  If  for  some  reason  an  em¬ 
ployee  is  unable  to  pay  these  obligations 
promptly,  he  is  expected  to  make  satis¬ 
factory  arrangements  for  payment  and 
abide  by  these  arrangements.  It  is  the 
responsibility  of  the  Department  to  help 
an  employee  who  asks  for  advice  in  meet¬ 
ing  such  obligations. 

(b)  When  an  employee  has  handled 
his  financial  affairs  in  such  a  way  that 

(1)  Action  on  complaints  received 
from  his  creditors  requires  the  use  of  a 
considerable  amoimt  of  official  time,  or 

(2)  It  appears  that  financial  difficul¬ 
ties  are  impairing  his  efficiency  on  the 
Job.  or 


(3)  By  reason  of  his  financial  irre¬ 
sponsibility  the  attitude  of  the  general 
public  toward  the  Department  is  ad¬ 
versely  affected,  and  the  employee  after 
counseling  does  not  make  arrangements 
to  meet  his  financial  obligations,  dis- 
cipllnary  action  should  be  considered  in 
accordance  with  Subpart  K  of  this  part. 

(c)  ITie  Department  is  not  obligated 
to  help  creditors  who  have  an  oiwortu- 
nlty  to  make  an  investigation  before  ex¬ 
tending  credit  such  as  mercantile  credi¬ 
tors.  The  Department  should  not  act 
as  collection  agent  nor  arbitrator  when 
the  validity  of  a  debt  is  questioned. 

§  73.735—702  ProceMing  indebtedncM 
complainU. 

(a)  Tax  indebtedness.  (1)  When  an 
employee  cannot  pay  his  Federal  income 
taxes  promptly  he  should  get  in  touch 
with  the  local  office  of  the  Internal  Rev¬ 
enue  Service  and  make  arrangemoits  to 
pay.  If  he  fails  to  make  such  arrange¬ 
ments  or  fails  to  keep  the  agreanent, 
the  Internal  Revenue  Service  may  place 
a  levy  against  his  salary.  This  will  re¬ 
quire  the  pay  roll  office  to  deduct  at  least 
part  of  the  employee’s  take-hcxne  pay  to 
meet  the  tax  obligations. 

(2)  When  a  comidaint  on  tax  in¬ 
debtedness  is  received  by  a  member  of  the 
personnel  or  administrative  office  or  a 
comparable  official,  he  will  discuss  it  with 
the  employee.  The  employee  will  be  told 
that  he  is  expected  to  make  arrange¬ 
ments  to  pay  the  indebtedness  and  to 
abide  by  the  arrangements.  If  a  super¬ 
visor  receives  such  a  complaint,  he  sh^d 
send  it  to  his  personnel  or  admffllstra- 
tlve  office. 

(b)  Indebtedness  for  family  support. 
A  complaint  that  an  employee  has  failed 
to  meet  his  obligations  for  support  of  his 
family  will  be  handled  in  the  same  man¬ 
ner  as  in  paragraph  (a)  of  this  section. 

(c)  Indebtedness  ia  mercantile  cases. 
When  an  indebtedness  complaint  of  this 
type  is  received,  the  personnel  or  admin¬ 
istrative  office  or  the  employee’s  super¬ 
visor,  according  to  local  practice,  will 
discuss  it  with  the  employee.  If  more 
than  one  letter  is  received  from  the  same 
creditor  within  30  days,  the  additimial 
letter  or  letters  will  not  be  discussed 
with  the  employee.  If  the  supervisor 
holds  the  discussion,  he  will  send  the  debt 
letter  with  a  notation  of  the  results 
of  the  discussion  with  the  employee  or 
the  employee’s  statement  of  intention  to 
the  personnel  or  administrative  office  for 
filing. 

§  73.735—703  Telephone  inquiries. 

(a)  ’Telephone  inquiries  to  verify  em¬ 
ployment  with  the  Department,  the 
amount  of  an  employee’s  salary,  and 
similar  information  should  be  refored 
to  the  personnel  or  administrative  office, 
or  in  the  case  of  a  Social  Security  District 
Office  employee,  to  the  District  Manager. 
No  other  person  or  office  should  give  out 
this  information.  Where  there  is  ques¬ 
tion  as  to  whether  such  information 
should  be  provided  by  tela>hone  the 
caller  should  be  asked  to  present  his  re¬ 
quest  in  writing. 

(b)  No  action  will  be  taken  on  debt 
complaints  received  by  telephone.  When 
a  creditor  calls  to  make  a  complaint,  he 


will  be  told  that  Department  policy  does 
not  permit  handling  debt  complaints  by 
telephcme  and  will  be  told  the  office  to 
which  he  should  direct  his  complaint  in 
writing.  An  employee  shall  not  be  called 
to  the  telephone  to  discuss  a  debt  com¬ 
plaint  with  a  cf«ditor. 

Subpart  H — Political  Activity 
1 73.735-SOl  AppUeubiUty. 

(a)  All  'employees  in  the  Executive 
Branch  of  the  Federal  Government  are 
subject  to  basic  political  activity  restrlc- 
ticms  of  the  Hatch  Act  (Hatch  Political 
Activities  Act  of  August  2,  1939,  as 
amended)  and  Civil  Service  Rule  IV. 
Emirioyees  are  individually  responsible 
for  refraining  from  prohibited  political 
activity.  Ignorance  of  a  prohibition  does 
not  excuse  a  violation.  ’This  subpart 
siunmarizes  provisions  of  law  and  regu- 
latUm  concerning  political  activity  of 
employees.  ’The  Federal  Persotmel 
Manual.  Civil  Service  Pamphlet  20.  and 
Federal  Employees  Facts  Leaflet  No.  2 
contain  more  detailed  information  on 
this  subject.  These  may  be  reviewed  in 
the  personnel  office,  or  will  be  made 
available  by  the  counselor  or  da>uty 
counselor  for  the  part  of  the  Depart¬ 
ment. 

(b)  Intermittent  employees  are  sub¬ 
ject  to-  the  restrictions  when  in  active 
duty  status  only  and  for  the  entire  24 
hours  of  any  day  of  actual  employment. 

(c)  Employees  on  leave,  on  leave  with¬ 
out  pay.  or  on  furlough  or  terminal  leave, 
even  though  the  employees’  resignations 
have  bem  accepted,  are  subject  to  the 
restrictions.  A  separated  employee  who 
has  received  a  lump-sum  payment  for 
annual  leave,  however,  is  not  subject  to 
the  restriction  during  the  period  covered 
by  the  lump-sum  payment  or  thereafter, 
provided  he  does  not  return  to  Federal 
employment  during  that  period.  An 
employee  is  not  permitted  to  take  leave 
of  absence  to  work  with  a  political  candi¬ 
date,  committee,  or  organization  or  be¬ 
come  a  candidate  for  office  with  the 
understanding  that  he  will  resign  his 
position  if  nominated  or  elected. 

(d)  An  employee  is  accountable  for 
political  activity  by  another  person  act¬ 
ing  as  his  agent  or  under  the  employee’s 
direction  or  control  if  he  is  thus  accom- 
plidilng  indirectly  what  he  may  not  law¬ 
fully  do  directly  and  openly. 

§  73.735-802  Rectrktioas. 

(a)  ’The  Hatch  Act  provides  that  em¬ 
ployees  have  the  right  to  vote  as  they 
please  and  the  right  to  express  their 
opinions  on  political  subjects  and  candi¬ 
dates.  Generally,  however,  they  are 
prohibited  from  taking  an  active  part  in 
political  management  or  political  cam¬ 
paigns  or  using  official  authority  or  in¬ 
fluence  to  interfere  with  an  election  or 
affect  its  results.  ’There  are  some  ex¬ 
emptions  from  the  restrictions  of  the 
Hatch  Act: 

(1)  Employees  may  engage  in  polit¬ 
ical  activity  in  connection  with  any  ques¬ 
tion  not  specifically  identified  with  any 
National  or  State  political  party.  They 
also  may  engage  in  politick  activity  in 
connection  with  an  election  if  none  of  the 
candidates  represents  a  party  any  of 
whose  candidates  for  presidential  elector 
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received  votes  at  the  last  preceding  elec¬ 
tion  at  which  presidential  electors  were 
selected. 

(2)  An  exception  relates  to  political 
campaigns  in  communities  adjacent  to 
the  District  of  Columbia  or  in  communi¬ 
ties  the  majority  of  whose  voters  are  em¬ 
ployees  of  the  Federal  Qovemment. 
Communities  in  which  the  exception  ap¬ 
plies  are  specifically  designated  by  the 
Civil  Service  Commission.  Information 
regarding  the  localities  and  the  condi¬ 
tions  under  which  the  exceptions  are 
granted  may  be  obtained  from  the  per¬ 
sonnel  office  or  the  Department  counselor 
or  deputy  counselor. 

(3)  Intermittent  employees  are  ex¬ 
empt  during  such  time  as  they  are  not 
in  active  duty  status. 

(4)  The  Secretary.  Under  Secretary, 
and  Assistant  Secretaries  of  the  Depart¬ 
ment.  as  well  as  other  officials  appointed 
by  the  President  by  and  with  the  advice 
and  consent  of  the  Senate,  who  deter¬ 
mine  policies  to  be  pursued  by  the  United 
States  in  its  relations  with  foreign 
powers  or  in  the  nation-wide  administra¬ 
tion  of  Federal  laws  are  exempt  from  the 
prohibitions  concerning  active  partici¬ 
pation  in  political  management  and 
political  campaigns. 

(b)  There  are  restrictions  other  than 
those  imposed  by  the  Hatch  Act  and  Rule 
rv  which  relate  to: 

(1)  Political  contributitxiB  and  assess¬ 
ments. 

(2)  Circulars  of  solicitation. 

( 3 )  Solicitation  in  Federal  buildings. 

(4)  Solicitation  by  letter. 

(5)  Payment  by  cme  employee  to  an¬ 
other. 

(6)  Discrimination  because  of  political 
contributions. 

(7)  Purchase  and  sale  of  public  office. 

(8)  -Political  recommendations  and 
discrimination. 

(9)  Other  criminal  offenses  discussed 
in  18  UB.  Code.  Chapter  29. 

Subport  I — Administrative  Apprevol 
for  Certain  Activities 
§  73.735-901  ApplicabUity. 

Administrative  approval  is  the  author¬ 
ization  by  an  operating  agency  head  or 
such  person  or  persons  as  he  designates 
for  an  employee  to  engage  in  certain  out¬ 
side  activities  or  to  participate  in  his 
Government  capacity  in  a  matter  in 
which  he  has  a  direct  or  indirect  finan¬ 
cial  interest.  It  is  required  in  advance 
for: 

(a)  Any  outside  work  which  creates 
a  conflict  or  apparent  conflict  of  inter¬ 
est  or  about  the  propriety  of  which  an 
employee  is  uncertain; 

(b)  Certain  writing  or  editing  activ¬ 
ities  as  specified  in  i  73.735-403; 

(c)  Certain  types  of  teaching  or  lec¬ 
turing  as  specified  in  i  73.739-405; 

(d)  All  professional  and  consultative 
services  as  specified  in  i  73.735-402; 

(e)  Any  other  outside  activity  or  fi¬ 
nancial  interest  for  which  the  head  of  an 
operating  agenfjy  imposes  an  internal 
requirement  for  administrative  aiH>roval; 

it)  Participation  of  an  employee  in 
lus  Government  capacity  in  any  matter 
in  which  he  has  a  direct  or  indirect  fi- 
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nandal  Interest,  on  grounds  that  the 
interest  is  not  so  substantial  as  to  be 
deemed  likely  to  affect  the  integrity  of 
the  services  which  the  Government 
might  expect,  as  Q>ecified  in  Subpart  E 
of  thispait; 

(g)  Certain  office-holding  activities  in 
professional  societies  as  specified  in 
i  73.735-406. 

§  73.735—902  Requesting  approval. 

Employees  shall  make  requests  for  ad¬ 
ministrative  approval  in  writing  through 
administrative  channels  to  the  operating 
agency  head  (Assistant  Secretary  for  Ad¬ 
ministration  for  Office  of  Secretary  em¬ 
ployees)  or  to  such  person  or  persons  as 
he  designates.  Unless  the  operating 
agency  requires  extra  copies  of  the  re¬ 
quest,  it  shall  be  made  in  one  copy  only. 

(а)  Outside  voork.  The  request  shall 
Include: 

(1)  Employee’s  name,  occupational 
title,  grade  or  rank  and  Federal  salary; 

(2)  Nature  of  the  activity:  full  de¬ 
scription  of  specific  duties  or  services  for 
which  approval  is  being  requested.  In 
the  case  of  self-emplojrment  in  a  pro¬ 
fessional  capacity,  however,  it  Is  sufficient 
to  indicate  the  type  of  service  to  be  ren¬ 
dered.  as  medical,  legal,  etc. 

(3)  Name  and  business  of  person  or 
organization  for  which  work  will  be 
done,  or  statement  that  work  is  to  be 
done  as  self-employment.  If  self-em¬ 
ployment.  show  whether  alone  or  with 
partners,  giving  their  names,  and.  if  such 
self-empl03rment  consists  of  professional 
services  to  a  large  number  ^  clients  or 
patients,  estimate  -  the  total  number 
rather  than  listing  them  individually. 

(4)  Place  where  work  will  be  con¬ 
ducted; 

(5)  Eistimated  total  time  that  will  be 
devoted  to  the  activity.  (If  on  a  continu¬ 
ing  basis,  show  estimated  Ume  per  year; 
if  not,  show  total  time  and  anticipated 
ending  date.) 

(б)  Whether  services  can  be  per¬ 
formed  entirely  outside  of  usual  duty 
hours;  if  not,  estimated  number  of  hours 
of  absence  from  work  that  will  be  re¬ 
quired; 

(7)  Method  or  basis  of  compensation 
(e.g..  whether  fee  basts,  per  diem,  per 
annum,  or  other) ; 

(8)  Total  cash  compensation  antici¬ 
pated  during  next  year.  In  the  case  of 
self-employment  in  a  professional  ca¬ 
pacity.  the  total  earnings  anticipated 
from  fees.  If  net  earnings  are  less  than 
gross  earnings  because  of  expenses,  show 
both  gross  and  net  earnings. 

(9)  Compensation  anticipated  in 
forms  other  than  cash  during  next  year, 
such  as  stock,  options  to  purchase  stock, 
participation  in  life  insurance  plan,  or 
other  benefits:  and  estimated  value. 

At  any  time  when  the  Income  from  an 
employee’s  approved  outside  work 
changes  or  there  is  a  change  in  the  na¬ 
ture  or  scope  of  the  duties  or  services 
performed,  or  the  nature  of  his  employ¬ 
er’s  business,  the  employee  shall  submit 
a  revised  request.  ’The  employee  not 
only  has  a  duty  to  keep  the  Department 
informed  of  a  change  of  approved  out¬ 
side  actions,  but  to  inform  the  Depart¬ 
ment  promptly.  If  the  outside  work  is 


discontinued  sooner  than  anticipated 
(not  merely  suspended  temporarily),  he 
shall  notify  the  officer  who  approved  the 
request. 

(b)  Participation  in  a  matter  in  which 
an  employee  has  a  financial  interest. 
The  request  shall  include  the  informa¬ 
tion  listed  below.  New  approval  must  be 
sought  for  each  dealing  by  an  employee 
in  his  official  capacity  with  any  organi¬ 
zation  or  matter  in  which  he,  his  spouse, 
minor  child,  partner,  organization  in 
which  serving  as  officer,  etc.,  has  a  finan¬ 
cial  interest. 

(1)  Employee’s  name,  occupational 
title,  grade  or  rank  and  Federal  salary; 

(2)  Full  description  of  financial  inter¬ 
est;  including  whether  ownership,  serv¬ 
ice  as  officer,  partner,  ete.; 

(3)  Business  or  activity  in  which  fi¬ 
nancial  interest  exists; 

(4)  Description  of  official  matter  in 
which  employee  is  requesting  approval  to 
participate; 

(5)  Basis  for  requesting  determina- 
tiem  that  the  interest  is  “not  so  substan¬ 
tial  as  to  be  deemed  likely  to  affect  the 
integrity  of  the  services  which  the  Qov¬ 
emment  may  expect.’’  (If  based  on 
small  total  value  of  Investment,  supply 
appropriate  information  on  Lotal  value, 
such  as  total  shares  held  and  latest 
quoted  market  price.  If  other  basis,  ex¬ 
plain  fully.) 

(c)  Office-holding  in  professional  so¬ 
cieties.  ’The  request  should  be  sub¬ 
mitted  in  memorandum  form  and  should 
show  all  information  pertinent  to  the  ac¬ 
tivity  and  the  reasons  why  the  employee 
considers  that  such  activity  would  not 
constitute  a  conflict  of  interest. 

§  73.735—903  Annual  reporting. 

On  September  5  each  year,  the  approv¬ 
ing  officer  shall  require  a  report  from 
each  person  for  whom  outside  work  has 
been  approved  during  the  past  year. 
The  report  shall  show: 

(a)  For  the  12  months  fust  past 

fending  August  31).  (1)  Whether  the 

anticipated  work  was  actually  performed 
for  the  person  or  organization  named  in 
the  request  for  approval; 

(2)  Actual  amount  of  time  spent  on 
the  activity; 

(3)  Actual  compensation  received  in 
cash,  and  statement  of  any  other  bene¬ 
fits  received,  such  as  stock,  options  to 
purchase  stock,  or  participation  in  life 
insurance  plans. 

(b)  For  the  forthcoming  12  months 

(ending  Aug.  31) .  (1)  Whether  it  is  an¬ 

ticipated  that  the  outside  work  will 
continue; 

(2)  Whether  any  change  is  anticipated 
with  respect  to  Information  supplied  in 
accordance  with  the  original  request  on 
which  approval  was  based. 

§  73.735—904  MainlenMiire  of  records. 

All  requests  for  approval  of  outside 
work  or  of  participation  ig  a  matter  in 
wh«ch  an  emi^oyee  has  a  financial  inter¬ 
est  (or  copies  of  such  requests),  a  copy 
of  the  notification  of  approval  or  dis¬ 
approval.  and  the  annual  report  shall 
.  be  filed  at  a  level  where  they  are  readily 
available  to  the  operating  agency  head. 
This  level  shall  be  that  of  the  approving 
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official  or  higher.  These  records  will  be 
treated  as  Personnel -Confidential  and 
made  available  only  to  persons  specifi¬ 
cally  authorized  by  the  head  of  the  oper¬ 
ating  agency. 

Subpart  J — Statements  of  Employ¬ 
ment  and  Financial  Interest 

§  73.735-1001  General. 

(a)  The  requirements  of  this  subpart 
are  In  addition  to  and  not  In  substitution 
for.  the  requirements  of  Subpart  I  of  this 
part  concerning  administrative  approval 
for  certain  activities.  Also,  the  require¬ 
ments  of  this  subpart  are  In  addition  to 
and  not  In  substitution  for,  or  In  der¬ 
ogation  of.  any  similar  requirement 
otherwise  impo^  by  law,  order,  or  regu¬ 
lation.  The  submission  of  a  statement 
or  supplementary  statement  by  an  em¬ 
ployee  does  not  permit  him  or  any  other 
person  to  participate  In  a  matter  In  which 
his  or  the  other  person’s  participation  Is 
prohibited  by  law,  order,  or  regulation. 

§  73.735-1002  Applicability. 

(a)  The  following  employees  shall  sub¬ 
mit  statements  of  employment  and  fi¬ 
nancial  Interest  in  accordance  with  the 
provisions  of  this  subpart: 

(1)  Employees  paid  at  a  level  of  the 
Federal  Executive  Salary  Schedule  estab¬ 
lished  by  the  Federal  Executive  Salary 
Act  of  1964,  as  amended: 

(2)  Employees  In  grade  OS-16  »r 
above  of  the  General  Schedule  estab¬ 
lished  by  the  Classification  Act  of  1949, 
as  amended,  or  In  comparable  or  higher 
positions  not  subject  to  that  Act; 

(3)  The  Surgeon  General,  Deputy 
Surgeon  General, '  and  Assistant  Sur¬ 
geons  General  of  the  Public  Health  Serv¬ 
ice  Commissioned  Corps; 

(4)  Employees  In  hearing  examiner 
positions  as  defined  by  Civil  Service  Reg- 
ulaUon  930.202(c)  (5  CFR  930.202(c)); 

(5)  Employees  In  positions  specifically 
Identified  In  Appendix  C  to  this  part 
which  have  basic  duties  and  responsibili¬ 
ties  which  require  the  Incumbent  to  ex¬ 
ercise  Judgment  in  making  or  recom¬ 
mending  a  Government  decision  or  in 
taking  or  recommending  Government  ac¬ 
tion  in  regard  to  contracting  or  procure¬ 
ment,  administering  or  monitoring 
grants  or  subsidies,  regulating  or  audit¬ 
ing  private  or  other  non-Federal  enter¬ 
prise,  or  other  activities  where  the  de¬ 
cision  or  action  has  an  economic  Impact 
on  the  Interest  of  any  non-Federal  enter¬ 
prise; 

(6)  Any  other  positions  specifically 
Identified  In  Appendix  C  to  this  part  as 
positions  determined  by  the  operating 
agency  head  as  requiring  the  Incumbent 
thereof  to  report  employment  and  finan¬ 
cial  Interests  in  order  to  carry  out  the 
requirements  and  Intent  of  standards  of 
ethical  conduct 

(b)  As  new  positions  are  established 
or  duties  of  other  positions' change  to 
bring  them  within  the  criteria  stated  In 
paragraph  (a)(5)  of  this  section  and 
such  positions  do  not  fall  within  the  list¬ 
ings  already  appearing  In  Appendix  C  to 
this  part,  they  shall  be  Identified  and 
reported  to  the  Division  of  Personnel 
Management,  Office  of  Administration, 
Office  of  the  Secretary,  for  inclusion  as 


a  part  of  the  regulations  In  this  part 
through  publication  In  the  Fxdirai  Ric- 
UTiR.  Ebcclusion  of  such  positions  from 
this  requirement  may  be  made  when  the 
operating  agency  head  or  his  designee 
determines  that  the  duties  of  a  position 
are  at  such  a  level  of  responsibility  that 
the  submission  of  a  statement  of  on- 
ployment  and  financial  Interests  by  the 
Incumbent  Is  not  necessary  because  of 
the  degree  of  supervision  and  review 
over  theTnciimbent  and  the  remote  and 
Inconsequential  effect  on  the  Integrity 
of  the  Government.  Ebcclusions  under 
this  provision  must  be  documented  In 
writing  and  retained  at  the  level  of  the 
determining  official. 

§  73.735—1003  Content  of  statemonU. 

(a)  The  statements  of  employment 
ahd  financial  Interests  shall  follow  the 
format  prescribed  In  Appendix  D  to  this 
part. 

(b)  The  interest  of  a  spouse,  minor 
child,  or  other  blood  relative  who  Is  a 
resident  of  the  employee’s  household  Is 
considered  to  be  an  Interest  of  the  em¬ 
ployee,  and  shall  be  reported  on  the 
statement. 

(c)  If  any  information  required  to  be 
Included  on  the  statement  of  employ¬ 
ment  and  financial  Interests  or  supple¬ 
mentary  statement,  including  holdings 
placed  In  tnist,  is  not  known  to  the  em¬ 
ployee  but  is  known  to  another  person, 
the  employee  shall  request  that  other 
person  to  submit  Information  In  his 
behalf. 

(d)  An  employee  Is  not  required  to 
submit  on  the  statement  any  Information 
relative  to  his  connection  with,  or  In¬ 
terest  In,  a  professional  society  or  a 
charitable,  religious,  social,  fraternal, 
recreational,  public  service,  civic,  or  po¬ 
litical  organization  or  a  similar  organi¬ 
zation  not  conducted  as  a  business  en¬ 
terprise.  Educational  and  other  Insti¬ 
tutions  doing  research  and  development 
or  related  work  Involving  grants  of 
money  from  or  contracts  with  the  Gov¬ 
ernment  are  deemed  “business  enter¬ 
prises’’  and  are  required  to  be  Included. 

§  73.735—1004  SubmiMion  and  review 
of  •tatements. 

(a)  Officials  responsible  for  reviewing 
employment  and  financial  Interests  shall 
be  the  same  as  by  those  who  are  desig¬ 
nated  to  consider  requests  for  adminis¬ 
trative  approval  as  discussed  In  Subpart 
I  of  this  part. 

(b)  Reviewing  officials  shall  request 
that  statements  of  employment  and 
financial  Interests  be  submitted  by  em¬ 
ployees  covered  by  I  73.735-1002,  in  ac¬ 
cordance  with  the  following  sch^ule: 

(1)  Ninety  days  after  the  effective 
date  of  the  regulations  in  this  part  If 
employed  on  or  before  the  effective  date; 
or 

(2)  Thirty  days  after  entrance  on  duty 
In  the  position  requiring  the  filing  oi  such 
statements,  but  not  earlier  than  ninety 

.  days  after  the  effective  date,  if  such  ac¬ 
tion  occurs  after  the  effective  date. 

(3)  Changes  In,  or  additions  to,  the 
Information  contained  In  the  statraioit 
shall  be  reported  in  a  supplementary 
statement  by  the  10th  day  of  the  month 
following  the  end  of  the  quarter  in  which 


the  changes  occur.  Quarters  end 
March  31,  June  30.  September  30,  and 
December  31.  If  there  are  no  chiuiges 
In  a  quarter,  a  negative  report  Is  not  re¬ 
quired,  except  as  provided  in  subpara¬ 
graph  (4)  of  this  paragraph. 

(4)  A  supplementary  statement,  nega¬ 
tive  or  otherwise.  Is  required  as  of  June 
30  each  year.  ’This  statement  shall  be 
filed  not  later  than  July  10. 

(c)  Statements  shall  be  submitted  in 
one  copy  only. 

(d)  The  reviewing  officer  shall  review 
statements  to  determine  whether  con¬ 
flicts  of  Interest  or  apparent  conflicts 
might  arise  from  the  activities  reported 
thereon. 

(e)  When  no  conflict  of  interest  or 
apparent  conflict  Is  disclosed  by  the  re¬ 
view  of  the  statements,  no  further  action 
Is  necessary  by  the  reviewing  officer  and 
the  statements  shall  be  filed  In  accord¬ 
ance  with  i  73.735-1005. 

(f)  When  a  question  on  conflict  of 
Interest  or  apparent  conflict  arises,  the 
reviewing  officer  shall  work  with  the  em¬ 
ployee  to  resolve  the  matter.  He  shall 
offer  the  emi^oyee  or  special  Government 
employee  an  opportunity  to  explain  the 
conflict  or  apparent  conflict.  If '  the 
question  cannot  be  resolved  the  matter 
shall  be  reported  to  the  operatlng'agency 
head  through  the  appropriate  counselor 
or  deputy  counselor  for  further  con¬ 
sideration  and  action. 

§  73.735-1005  Maintenance  of  records. 

Statements  on  which  questions  of  con¬ 
flict  of  Interest  or  apparent  conflict  have 
arisen  shall  be  aimotated  to  show  the 
action  taken.  All  statements  and  sup¬ 
plementary  statements  of  emplosunent 
and  financial  Interests  shall  be  filed  at  a 
level  where  they  are  readily  available  to 
the  operating  agency  head.  This  level 
shall  be  that  of  the  approving  official  or 
higher.  These  records  shall  be  treated 
as  Personnel-Confidential  and  made 
available  only  as  specifically  authorized 
by  the  head  of  the  operating  agency  or 
the  Civil  Service  Commission  for  good 
cause  shown. 

Subpart  K— Disciplinary  and 
Remedial  Action 

§73.735—1101  Disciplinary  action.'' 

(a)  Violation  of  the  regulations  con¬ 
tained  In  this  part  may  be  cause  fdr 
(Usclpllnary  action  which  may  be  In  ad¬ 
dition  to  any  penalty  prescribed  by  law. 

(b)  ’llte  tsriw  of  disciplinary  action  to 
be  taken  shall  be  determined  In  relation 
to  the  q?eclflc  violation.  No  standard 
table  penalties  has  been  estaUlshed 
for  application  In  the  Department. 
’Those  responsible  for  recommending  and 
for  taking  disciplinary  action  must  apply 
Judgment  to  each  case,  taking  into  ac¬ 
count  the  general  objectives  of  meeting 
any  requirements  of  law,  deterring  simi¬ 
lar  offenses  by  the  employee  and  other 
onployees  and  maintaining  high  stand¬ 
ards  of  employee  conduct  and  public 
confidence.  Some  types  of  disciplinary 
actions  to  be  considered  are: 

(1)  Oral  admonishment. 

(2)  Written  reprimand. 

(5)  Reassignment. 

(4)  Demotion. 
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(5)  Suspension. 

(6)  Separation. 

(c)  Demotion,  suspension,  and  sepa¬ 
ration  are  adverse  actions  and  when 
taken  must  follow  law.  Civil  Service  Rec- 
ulations  and  Department  procedures. 

§73.735—1102  Remedial  action. 

(a)  Where  the  statements  of  employ¬ 
ment  and  financial  Interest  of  emplosrees 
or  special  Oovemment  emplosrees,  filed 
under  the  provisions  of  Subparts  J  and 
L  of  this  part,  show  a  conflict  of  Interest 
with  their  official  responsibilities,  con¬ 
sideration  should  be  given  by  the  agency 
head  or  his  designee  and  the  employee’s 
supervisor  to  reconciling  the  conflict 
through  remedial  actions.  The  following 
are  examples  of  such  actions  which  may 
be  appropriate: 

(1)  Divestment  by  the  employee  or 
special  Oovemment  employee  of  his  con- 
filctlng  Intent. 

(2)  Disqualification  for  a  particular 
asslgnmoit 

(3)  Changes  In  assigned  duties. 

Subpart  L— Special  Provisions  Relat¬ 
ing  to  Special  Government  Em¬ 
ployees 

§  73.735-1201  Applicability. 

The  requirements  of  this  subpart  apply 
to  the  group  of  employees  designated  by 
law  (18  U.8.C.  202)  as  “special  Qovem- 
ment  employees.’’  ’The  term  Includes 
employees  who  are  retained,  designated, 
appointed  or  employed  to  serve,  with  or 
without  compensation,  for  not  more  than 
130  days  during  any  period  of  365  con¬ 
secutive  days,  either  on  a  fuU-time  or  in¬ 
termittent  ba^.  This  subpart  applies  to 
an  constiltants  (defined  In  i  73.735-1205) 
even  though  the  consultant  who  works 
more  than  130  days  in  365  Is  subject  iJan 
to  the  regulations  In  this  Part  73  as  a 
regular  employee.  Sections  73.735-1205 
and  73.735-1206  apply  only  to  those  spe¬ 
cial  Oovemment  employees  Indicated. 

§  73.735-1202  Ethical  ■tandarda  of  con- 
dact. 

(a)  A  special  Oovemment  employee 
must  conduct  himself  according  to  eth¬ 
ical  behavior  of  the  highest  order.  In 
particular, 

(1)  He  must  refrain  from  any  use  of 
his  ofllce  which  Is,  or  appears  to  be,  mo- . 
tivated  by  a  private  gain  for  himaaif  or 
other  persons,  particularly  those  with 
whom  he  has  family,  business,  or  finan¬ 
cial  ties. 

(2)  He  must  conduct  himself  in  a 
manner  devoid  of  any  suggestion  that  he 
is  exploiting  his  Oovemment  employ¬ 
ment  for  private  advantage.  He  must 
not,  on  the  basis  of  any  Inside  Informfi- 
tlon,  enter  into  any  qieculatlon. 

(3)  He  must  not  use  Information  not 
generally  available  to  those  outside  the 
Oovemment  for  the  special  benefit  of  a 
business  or  other  entity  by  which  be  Is 
employed  or  retained  or  In  which  he  has 
a  financial  Interest.  Information  not 
available  to  private  Indus^  should  re¬ 
main  confidential  in  his  hands.  In  cases 
of  doubt  whether  Information  Is  gener¬ 
ally  available  to  the  puldlc,  the  special 
Government  employee  should  confer  with 
the  person  who  assigns  work  to  him,  with 


the  office  having  functional  re^Mnslbllity 
for  a  Q)eclfic  type  of  Information,  or,  as 
appropriate,  with  the  Director  of  Public 
Information  or  the  officials  designated 
In  I  73.735-104  to  give  Interpretative  and 
advisory  service. 

(4)  Where  a  consultant  Is  requested 
by  private  enterprise  to  act  for  It  In  a 
similar  capacity  and  the  request  appears 
motivated  by  the  desire  for  Inside  Infor¬ 
mation,  he  should  make  a  choice  between 
acceptance  of  the  tendered  private  em- 
plo3rment  and  continuatlcm  of  his  Gov¬ 
ernment  consiUtancy.  He  may  not  en¬ 
gage  In  both. 

(5)  He  must  not  use  his  position  In 
any  way  to  coerce,  or  give  the  appear¬ 
ance  of  coercing,  anyone  to  provide  a 
financial  benefit  to  him  or  persons  with 
whom  he  has  family,  business,  or  finan¬ 
cial  ties. 

(6)  He  must  not  receive  or  solicit  any¬ 
thing  of  value  as  a  gift,  gratuity,  or  favor 
for  himself  or  persons  with  whom  he  has 
family,  business,  or  financial  ties  If  the 
acceptance  would  result  In  loss  of  cmn- 
plete  Independence  or  Impartiality  In 
serving  the  Oovemment. 

(7)  He  may  teach,  lecture,  publish,  or 
write  In  a  manner  not  Inconsistent  with 
the  regulations  in  if  73.735-403  to 

73.735- 406  for  such  activities  tot  regular 
employees. 

(b)  A  special  Oovemment  employee 
who  has  questions  about  cmifllcts  of  in¬ 
terest  or  the  application  of  the  regula¬ 
tions  In  this  part  to  him  or  his  assigned 
woric  should  make  Inquiry  of  the  poaon 
who  assigns  his  work.  ’That  person  will 
direct  him  to  the  counselor  oc  deputy 
counselor  for  Interpretaitlve  and  advis¬ 
ory  servloes  as  provided  In  i  73.735-104. 

I  73.735—1203  Statement  of 
interests  required. 

(a)  Each  special  Oovnumoit  em¬ 
ployee  describe  in  li  73.735-1205  and 

73.735- 1206  must  submit  a  statement 
which  reports: 

(1)  All  other  employment;  and 

(2)  ’The  financial  Interests  which  re¬ 
late  either  directly  or  Indirectly  to  his 
duties  and  reqwnslbllltles. 

(b)  Such  statement  must  be  sub¬ 
mitted  not  later  than  the  time  of  em¬ 
ployment.  If  during  the  period  of  ap-' 
polntment  the  special  Oovemment  em¬ 
ployee  undertakes  a  new  employment,  he 
must  promptly  file  an  amended  state¬ 
ment  and  must  report  any  new  financial 
Interests  which  relate  either  directly  or 
Indirectly  to  his  duties  acquired  during 
the  period  of  anx>lntment. 

(c)  ’The  format  prescribed  in  Appen¬ 
dix  E  to  this  psut  shall  be  used  tor  re¬ 
cording  the  information  required  by  par¬ 
agraph  (a)  of  this  section. 

(d)  Officials  responsible  tor  reviewing 
statements  of  emplosment  and  finan¬ 
cial  Interests  shall  be  the  same  as  those 
designated  to  give  administrative  iu>- 
proval  to  outside  work  of  regular  on- 
ployees  unless  the  head  of  the  (H>eraUng 
agency  designates  another  official  to  be 
responsible  for  such  review.  When  no 
conflict  of  Interest  Is  disclosed  by  the 
review  of  the  statements,  no  further 
action  is  necessary  by  the  reviewing  of¬ 
ficer  and  the  statement  shall  be  filed 


In  accordance  with  paragraph  (e)  of  this 
section.  When  a  question  of  conflict  of 
Interest  arises,  the  reviewing  officer  shall 
work  with  the  consultant  or  special  Oov¬ 
emment  employee  to  resolve  the  matter 
or  shall  refer  the  question  to  the  iu>- 
proprlate  counselor  or  deputy  counselor 
for  further  consideration  and  action. 

(e)  A  confidential  file  of  completed 
statements  of  employment  and  financial 
Interests  shall  be  maintained  In  the  per¬ 
sonnel  office  that  maintains  the  offlcdal 
personnel  folder  (but  not  In  the  person¬ 
nel  folder),  together  with  correspond¬ 
ence,  memorandum,  etc.,  relating  spedf- 
ically  thereto.  These  forms  and  related 
materials  are  not  forwarded  to  the  Fed¬ 
eral  Records  Center  upon  separation  of 
the  employee  but  are  disposed  of  In  ac¬ 
cordance  with  the  «)propriate  disposal 
schedule. 

§  73.735—1204  Special  Government  em< 
plojees  who  must  submit  statement 
of  financial  interests. 

(a)  The  statonent  of  financial  Inter¬ 
ests  described  In  i  73.735-1203  must  be 
submitted  by  the  following  special  Oov¬ 
emment  employees: 

(1)  Consultants,  experts,  or  advisers 
(hereafter  referred  to  In  this  subpart  as 
consultants)  described  In  I  73.735-1205; 

(2)  Such  special  Oovemment  em¬ 
ployees  (other  than  consultants)  as  the 
heads  of  operating  agencies  so  determine 
(In  accordance  with  i  73.735-1206) . 

§  73.735—1205  Coverage — conaultanU. 

(а)  As  used  In  this  subpart,  the  term 
consultant  refers  to  a  person  whose  ad¬ 
vice  the  Department  obtains  on  a  tem¬ 
porary  (either  full  or  part-time)  or 
Intermittent  basis  because  of  his  In¬ 
dividual  qualifications,  and  who  serves  as 
an  officer  or  employee  of  the  Oovem¬ 
ment  for  the  periods  during  which  his 
advice  is  obtained.  Where  this  defini¬ 
tion  Is  met,  the  consultant  (except  for 
any  excluded  In  psuagraph  (b)  ctf  this 
sectkMi)  Is  subject  to  this  subpart  Irre¬ 
spective  of: 

(1)  The  title  by  which  he  Is  des¬ 
ignated; 

(2)  The  statutory  authority  under 
which  his  services  are  obtained; 

(3)  ’The  duraticm  of  the  period  for 
which  his  services  are  obtained  (and 
whether  (m*  not  limited  to  130  days  within 
the  period  of  employmoit) ; 

(4)  Whether  hla  services  are  obtained 
by  appointment  or  Invitation  and  ac¬ 
ceptance.  (A  consultant  whose  services 
are  obtained  by  ocmtract  Is  also  subject  to 
this  subpart  If  his  relationship  to  the 
D^)artment  Is  that  of  an  employee. 
Such  condition  will  exist  (mly  through 
error  or  misunderstanding,  as  Depart¬ 
ment  instructions  require  that  a  person 
whose  relationship  to  the  Departmoit  Is 
that  of  an  employee  shall  be  amwlnted. 
Only  where  there  Is  not  to  be  such  rela¬ 
tionship  shall  a  formal  contract  be  proc¬ 
essed.) 

(5)  Whether  services  are  ccMnpensated 
or  rendered  without  ccxnpensatlon ; 

(б)  Whether  or  not  services  are  ob¬ 
tained  pursuant  to  a  statute  exempting 
persons  rendering  services  fnxn  conflict 
of  interest  statutes. 
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(b)  This  subpart  need  not  be  ai^lied 
to: 

(1)  Doctors,  dentists,  and  similar  spe¬ 
cialists  performing  services  for,  or  con¬ 
sulted  as  to  the  diagnosis  or  treatment 
of,  individual  patients; 

(2)  Doctors  advising  or  testifying  on 
medical  issues  or  medical  matters  in  con¬ 
nection  with  pending  claims  or  appeals 
or  advising  on  general  questions  as  to 
the  nature,  extent,  or  severity  of  various 
types  of  impairments; 

(3)  Veterinarians  performing  services 
for  or  consulted  as  to  treatment  of  in¬ 
dividual  animals; 

§  7S.73S-1206  Coverage — Bpecial  Gov- 
emment  employees  other  than  con¬ 
sultants. 

(a)  Coverage  by  i  73.735-1203  requir¬ 
ing  the  submission  of  a  statement  of  fi¬ 
nancial  interests  is  waived  for  special 
Ctovemment  employees  (other  than  con¬ 
sultants)  except  those  identified  by  the 
heads  of  operating  agencies.  Such  iden¬ 
tification  shall  be  published  in  Appendix 
C  to  this  part.  Ilie  identification  may 
be  made  because  of  the  nature  of  the 
duties,  or  because  of  the  nature  of  the 
principal  emplosmaent,  which  is  non¬ 
governmental.  For  example,  a  special 
Government  employee,  even  though  not 
a  consultant,  may  be  made  subject  to 
f  73.735-1203  if: 

(1)  The  performance  of  his  Depart¬ 
ment  duties  could  directly  and  predic¬ 
tably  affect  a  person  or  organization 
that  is  known  to :  Have  a  grant  from  this 
I>partment  or  contract  with  it;  be  seek¬ 
ing  or  negotiating  such  grant  or  con¬ 
tract;  conduct  an  operation  that  is  sub¬ 
ject  to  regulation  by  the  Department  (as. 
for  example,  drug  manufacture  is  subject 
to  regulation  imder  the  Federal  Food, 
Drug  and  Cosmetic  Act). 

(2)  His  principal  occupation  or  em¬ 
ployment  is  not  his  Government  employ¬ 
ment  and  is  of  such  nature  that  being 
made  subject  to  i  73.735-1203  is  desir¬ 
able  to  protect  him  and  the  Department 
from  possible  confUct-of-inter^  situa¬ 
tions:  Viz,  those  whose  principal  non- 
Oovemment  occupation  is:  On  or 
concerned  with  woric  for  the  Govern¬ 
ment.  or  supported  in  whole  or  in  part 
by  the  Government  under  grant  or  con¬ 
tract;  on  or  concerned  with  woiic  for 
which  Government  support  is  being 
sought;  in  any  catgeory  of  work  which 
the  head  of  the  operating  agency,  or 
official  he  designates,  determines  should 
be  subject  to  S  73.735-1203. 

§  7S.7S5— 1207  Restrictionn— conflicl-of- 
interest  statutes. 

(a)  Each  consultant  and  special  Gov¬ 
ernment  employee  covered  by  this  sub¬ 
part  shall  acquaint  himself  in  particular 
with  sections  of  Title  18  numbered  203, 
205,  207,  208,  and  209,  all  referenced  in 
Appendix  A  to  this  pint.  Sections  203 
and  205  contain  prohibitions  affecting 
the  activities  of  Government  employees 
in  their  private  capacities.  The  prohibi¬ 
tions  applicable  to  special  Government 
employees  are  less  stringent  than  those 
which  affect,  employees  appointed  to 
serve  more  than  130  days  a  year.  Sec¬ 
tion  207  contains  prohibitions  affecting 
the  activities  of  persons  who  leave  the 
service  of  the  Government  It  applies 
with  the  same  force  to  former  special 


Government  employees  as  to  former  reg¬ 
ular  emplc^rees.  Srction  208  sets  forth  a 
restriction  on  the  activities  of  a  Gov¬ 
ernment  employee  in  performing  his 
functions  as  such.  This  section  also 
applies  with  the  same  force  to  q?ecial 
Government  employees  as  to  regular  em¬ 
ployees.  Section  209,  which  prohibits 
a  regular  employee’s  receipt  of  ccxnpen- 
sation  from  private  sources  in  certain 
circximstsmces,  spedflcally  excludes  spe¬ 
cial  Government  emplo3oes  from  its 
coverage. 

§  73.7S5-1208  Requesting  waivers  or 
exemptions. 

(a)  A  consultant  or  special  Govern¬ 
ment  employee  may  request  the  follow¬ 
ing  waivers  or  exemptions: 

(1)  An  ad  hoc  exemption  tmder  18 
UJS.C.  208(b)  if  the  outside  financial 
interest  is  deemed  not  substantial  enough 
to  have  an  effect  on  the  integrity  of  his 
services.  A  waiver  of  insignificant  in¬ 
terests  by  a  general  rule  or  regulation 
requires  approval  by  the  Secretary  and 
publication  in  the  Federal  Register. 

(2)  A  limited  waiver  is  permitted  of 
restrictions  in  18  UHX?.  205  for  the  bene¬ 
fit  of  an  employee  who  represents  his 
own  parents,  spouse  or  child,  or  a  person 
or  estate  he  serves  as  a  fiduciary.  The 
waiver  is  available  whether  acting  for 
such  person  with  or  without  compensa¬ 
tion.  but  only  if  approved  by  the  agency 
in  which  the  eii4>loyee  works.  In  no 
event  does  the  waiver  extend  to  his  repre¬ 
sentation  of  any  such  person  in  matters 
in  which  he  has  participated  personally 
and  substantially  or  which,  even  in  the 
absence  of  such  participation,  are  the 
subject  of  his  official  responsibility. 
(The  term  “official  responsibility"  is  de¬ 
fined  by  18  UH.C.  202(b)  to  mean  “the 
direct  administrative  or  operating  au¬ 
thority,  whether  intermediate  or  final, 
and  either  exercisable  alone  or  with 
others,  and  either  personally  or  through 
subordinates,  to  approve,  disapprove,  m* 
otherwise  direct  Government  action.”) 

(3)  Be  allowed  to  represent  his  regu¬ 
lar  employer  or  other  outside  organiza¬ 
tion  in  the  performance  of  work  under 
a  Gtovemment  grant  or  contract  upon 
certification  by  the  Secretary  that  the 
national  interest  requires  it.  Publica¬ 
tion  in  the  Federal  Register  of  such 
certifications  is  required. 

(b)  A  file  of  all  waivers  or  exemptions 
granted  shall  be  maintained  in  such 
manner  that  information  can  be  given 
promptly  on  individual  cases  or  statis¬ 
tics  provided  upon  request.  Unless  the 
head  of  the  agency  specifically  provides 
for  maintenance  elsewhere,  these  rec¬ 
ords.  together  with  written  advice  given 
in  connection  with  less  formal  requests 
concerning  questions  of  ethical  stand¬ 
ards,  are  kept  with  the  employee’s  state¬ 
ment  of  employment  and  financial  In¬ 
terests,  required  to  be  filed  in  the  per¬ 
sonnel  office  in  accordance  with  i  73.735- 
1203(d). 

§73.735-1209  Negotiations  for  con¬ 
tracts  or  grants. 

(a)  A  consultant  or  special  Govern¬ 
ment  employee,  even  though  not  com- 
peUed  to  do  so  by  18  UJB.C.  203  and  205, 
should  make  every  effort  in  his  private 
work  to  avoid  any  personal  contact  with 

respect  to  negotiations  for  contracts  oi 


grants  with  the  department  or  agency 
which  he  is  serving  if  the  subject  matter 
is  related  to  the  subject  matter  of  his 
consultancy  or  other  service.  Any  em¬ 
ployee  who  believes  that  his  case  Justi¬ 
fied  exceptimi  to  this  general  principle 
may  present  a  request  in  writing  to  the 
Department  official  who  assigns  his  du¬ 
ties  and  request  a  reply  in  writing. 

§  73.735-1210  Salary  from  two  aourccs. 

Special  Gtovemment  employees  are  not 
subject  to  18  UB.C.  209  which  prohibits 
other  employees  from  receiving  any 
salary,  or  supplementation  of  Gtovem¬ 
ment  salary  from  a  private  source  as  a 
compensation  for  services  to  the  Govern¬ 
ment.  As  a  matter  of  policy  this  De¬ 
partment  will  not  knowingly  pay  per 
diem  to  a  consultant  who  also  receives 
per  diem  pay  for  the  same  day  from 
another  Government  agency  (in  or  out¬ 
side  the  Department). 

’This  Part  73  was  approved  by  the  Civil 
Service  Commission  on  January  20, 1966. 
’This  Part  73  shall  become  effective  upon 
publication  in  the  Federal  Register. 

[SEAL]  John  W.  Gardner, 

Secretary. 

March  11, 1966. 

Amtmtx  A — INDBX  TO  Som  Statotis  and 

Kxxcumrx  Orokm  Rxi.atko  to  Oontuct  or 

IMTEXXST  AND  OTHXX  PBOHIRITZD  ACTl VITUS 

DPARTMEN  TWIDK  APTUCABILirT 
Subject  and  CitutUm 

A.  Relmting  to  Present  Employees. 

1.  Code  of  Kthics  for  OoTsmment  Service 
(H.  Con.  Res.  175, 86tb  Cong..  2d  sess..  72  8Ut. 
B12). 

2.  Acoeptsnoe  of  gift  or  fsvor  made  with 
Intent  of  Influencing  decision  or  action  on 
any  ofliclal  matter  (IS  CA.C..201). 

3.  Compensation  from  outside  sources  for 
services  rendered  In  relation  to  any  applica¬ 
tion,  proceeding,  contract,  etc..  In  any  mat¬ 
ter  In  which  the  United  States  has  a  direct 
and  substantial  Interest  (IS  UB.C.  203). 

4.  Acting  as  agent  or  attorney  (1)  for 
prosecution  or  aiding  In  prosecution  of  any 
claim  against  the  United  States,  or  (2)  for 
anyone  before  any  Department,  agency, 
court,  etc..  In  connection  with  a  particular 
matter  In  which  the  United  States  Is  a  party 
or  has  a  direct  and  substantial  Interest  (18 
U.S.C.  206). 

6.  PartldpaUng  personally  and  substan¬ 
tially  as  a  Government  employee  In  any  ap¬ 
plication.  request  for  a  ruling,  contract  or 
other  particular  matter  In  which  he,  to  his 
knovrledge,  or  his  spouse,  minor  child,  or  any 
organisation  with  which  he  Is  negotiating, 
has  a  flnanclal  Interest,  direct  or  Indirect  ( 18 
UA.C.  208) . 

6.  Receipt  of  any  salary  or  contribution  to 
or  supplementation  of  salary  as  compensa¬ 
tion  for  services  as  a  Government  employee 
from  any  other  source  than  the  Government 
(18  UA.C.2O0). 

7.  Use  of  appropriated  funds,  services,  or 
communlcattons  with  Intent  to  Influence 
any  member  of  Congress  to  favor  or  oppose 
any  legislation  or  Appropriation  (18  UJB.C. 
1913). 

8.  Participation  In  strike  against  Govern¬ 
ment  (5  UA.C.  118p) . 

9.  Advocating  the  overthrow  of  the  con¬ 
stitutional  form  of  Government  In  the  United 
States  or  being  a  member  of  an  organisa¬ 
tion  that  so  advocates  (6  UA.O.  llSp). 

10.  Being  a  member  of  the  Communist 
Party  of  the  United  States  of  America,  and 
contributing  funds  or  servloes  to  that  party 
(50UB.C.784). 

11.  Disclosing  oonfldenttal  Information  or 
classlfled  Information  ( 18  UB.C.  798, 50  UB.C. 

■  788, 18  UB.C.  1905) . 
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13.  Habitual  use  of  Intoxicants  to  sxoess 
(S  UJS.C.  640). 

15.  Using  or  autbotialng  \ise  of  Oovern- 
ment  automobiles  for  other  than  oOlclal 
purposes  (5  UH.C.  78c). 

14.  Using  official  enrHope  or  labM  to  avoid 
payment  of  postage  (18  UAX!.  1710). 

16.  Deceiving  In  an  examination  or  person¬ 
nel  action  In  connection  with  Oovemment 
employment  (6  UJB.C.  687). 

16.  Practicing  fraud  or  making  false  state¬ 
ments  In  a  Government  maitter  (18  UA.C. 
1001). 

17.  Mutilating  or  destroying  a  public  rec¬ 
ord  (18  UA.O.  3071). 

18.  Falsely  making,  forging,  or  attempting 
to  pass  forged  or  altered  travel  requests  (18 
OA.C.  608) . 

18.  Taking  for  own  use  or  use  of  another 
any  Oovemment  record,  voucher,  money,  or 
thing  of  value  (18  UA.C.  641). 

30.  Failure  to  account  for  public  money 
received  (18  UA.C.  643). 

31.  Bmbesallng  money  or  pr<^>erty  of  an¬ 
other  person  In  the  poeeeeslon  of  an  em*- 
ployee  by  reason  of  his  employment  (18 
UA.C.  654) . 

33.  Taking  or  attempting  to  use  vouchers 
or  docxunents  Intended  to  be  used  to  pro¬ 
cure  payments  by  the  United  States  (18 
UA.C.  386) . 

38.  Participating  In  political  activities — 
The  Hatch  Act  (6  UA.C.  1181,  18  UA.C.  603, 
603,  607,  and  608). 

34.  Making  or  soliciting  gifts  for  official 
superlora,  or  accepting  gifts  from  employees 
receiving  a  lower  salary  (6  UA.C.  118). 

35.  Instructing  persons  with  a  view  to 
their  special  preparation  for  civil  service  ex¬ 
aminations  (1.0.  8867,  Aug.  4,  1048). 

36.  Nondiscrimination  In  Government  em¬ 
ployment  (1.0.  11346,  80  FA.  13818). 

B.  Aelstfnp  to  Former  kmployeee. 

37.  After  having  been  employed  by  the 
United  States,  a.  At  any  time  after  his  em¬ 
ployment  has  ceased,  acting  as  agent  or  at¬ 
torney  for  anyone  other  than  the  Govern¬ 
ment  In  connection  with  any  appUowtlon. 
contract,  claim,  proceeding  or  other  matter 
against  the  United  States.  Involving  a  spe- 
clfle  party.  In  any  matter  In  which  the 
United  States  has  an  Interest,  and  In  which 
he  participated  personally  and  substantially 
as  a  Government  employee. 

b.  Within  1  year  after  his  emi^oyment  has 
ceased,  appearing  personally  before  any 
agency  In  connection  with  any  application, 
contract,  riahn.  proceeding,  or  other  matter 
against  the  United  States.  Involving  a  spe¬ 
cific  party,  which  was  under  his  official  re¬ 
sponsibility  as  a  Goveramsnt  employee  (18 
UA.C.  307) . 

28.  For  a  poiod  of  3  years  after  retirement 
from  the  Public  Health  Service,  engaging  for 
himself  or  for  others  In  selling,  or  contract¬ 
ing  to  sell,  any  supplies  or  erar  materials  to 
the  Department  of  Defense,  Cosst  Guard. 
Coast  and  Geodetic  Survey  or  the  Public 
Health  Service  (6  UA.C.  58c). 

SntoLs  OnuTuro  Aanrcr  Aprucssnjrr 
owns  or  KsncsnoN 

28.  Prohibits  any  departmsnt,  agency,  or 
officer  from  supervision,  direction,  or  control 
over,  the  personnel  and  projects  assisted 
by  the  Act  (30  UA.C.  757). 

30.  National  Defense  Bduoatlon  Act:  Hs- 
strlcts  the  receipt  of  payment  In  salary  by  an 
appointee  In  Government  service  from  any 
source  other  than  the  private  employer  of 
the  appolntoe  (30  UA.C.  088(a)  (b) ) . 

31.  Social  Security  Act:  Beetrictlon  regard¬ 
ing  disclosure  of  Information  In  poosoaslon 
of  the  Department  of  Health,  Education,  and 
Welfare  (43  UA.C.  1806). 

32.  Area  Redevelopment  Act:  Regarding  re¬ 
striction  of  assistance  employ¬ 

ment  to  expediters  and ,  administrative 
^ployeas  who  have  occupied  positions  In¬ 
volving  discretion  within  certain  periods  (43 
U.8.C.3516). 


83.  Officers  or  employees  of  the  Office  of 
Education  osmlng  Interest  In  or  receiving 
money  or  services  from  any  educational  In- 
stltutl<m  operated  toe  pnffit  In  which  an 
rilglble  veteran  Is  pursuing  a  course  of  educa¬ 
tion  or  training  under  the  Veterans  Re¬ 
adjustment  Assistance  Act  of  1063  (sec.  364 
of  the  Veterans  Reiwljuitment  Assistance  Act 
of  1863,  Public  Law  560,  83d  C<mg.) . 

34.  Holding  office  In  State  or  local  govern¬ 
ment  by  employees  of  the  Office  of  Education 
(E.O.  7786,  Jan.  31.  1888,  as  amended  by 
Remrganlaatlon  Plan  No.  X  of  1880,  6  UA.O. 
138t.  note) . 

rooo  AND  DSUO  ADSCINISTBATION 

85.  Revealing  any  method  or  process 
(which  Is  a  trade  secret)  acquired  under 
authority  of  the  Food,  Drug  and  Cosmetic 
Act  (31  UA.C.  381J). 

86.  Holding  office  under  State  or  local 
government  under  certain  conditions  by  em¬ 
ployees  of  Food  and  Drug  Administration 
(E.O.  661,  June  36,  1807,  as  amended  by  Re- 
organlaatlcm  Plan  No.  I  of  1888,  5  UA.O. 
18St,  note). 

pxrmuc  HXA1.TH  snvKx 

87.  Holding  office  under  State  or  local  gov¬ 
ernment  under  certain  conditions  by  Public 
Health  Service  Officers  In  health  organlaa- 
tlons  upon  recommendations  of  the  Surgeon 
General  and  approval  of  the  Secretary  (E.O. 
5700,  A\ig.  81,  1863,  as  amended  by  Reorga- 
nlaaUon  Plan  No.  I  of  1088,  5  UA.C.  188t. 
note.  Reorganisation  Plan  No.  1  of  1058. 
5 UA.0. 188-16.  note). 

88.  Holding  office  under  State  or  local  gov¬ 
ernment  under  certain  conditions  by  em¬ 
ployees  serving  In  a  medical  or  sanitary  ca¬ 
pacity,  In  the  Division  of  Indian  Health,  Bu¬ 
reau  of  Medical  Servloes  (E.O.  7860,  May  18. 
1066,  as  amended  by  the  act  of  Aug.  5,  1054, 
68  Stat.  674, 43  UA.C.  3001) . 

88.  Holding  office  under  State  or  local  gov¬ 
ernment  under  certain  conditions  by  em¬ 
ployees  of  Fteedmen’s  Hospital  (E.O.  7786, 
Jan.  31,  1088,  as  amended  by  Reorganisation 
Plan  No.  1  of  1088, 5  UA.C.  18St.  note) . 

SAINT  XIJXASSrHS  HOSPITAL 

40.  Requires  chief  officer  of  Saint  Elisa¬ 
beths  Hospital  to  devote  his  whole  time  to 
the  welfare  of  the  Institution  (33  UA.C.  165 
(1»«8)). 

41.  Holding  office  under  State  or  local  gov¬ 
ernment  under  certain  conditions  by  em¬ 
ployees  of  Saint  Ellaabetbs  Hospital  (E.O. 
7786,  Jan.  31.  1086,  as  amended  by  Reorga¬ 
nisation  Plan  No.  I  of  1888,  5  UA.C.  188t. 
note). 

SOCIAL  saccairr  admin  isi  sation 

43.  Prohibits  knowingly  dsoslvlng,  mis¬ 
leading,  or  threatening  any  claimant  or  pro¬ 
spective  claimant  or  beneficiary  or  knowingly 
charging  or  collecting  or  making  any  agree¬ 
ment  to  charge  or  collect  any  fee  In  excess  of 
the  prescribed  maximum  fee  (43  UA.C.  406). 

48.  For  the  purpose  of  causing  an  Increass 
In  any  social  security  payment  to  be  made 
or  for  causing  an  unauthorised  payment  to 
be  mads,  srrongfully  makss  or  causss  to  bs 
made  any  false  statement  or  representation 
as  to  the  amount  of  wagss  paid  or  recelvod 
or  the  period  during  which  earned  or  paid; 
or  as  to  the  amount  of  net  earnings  Hum  SE 
derived  or  the  period  during  which  derived; 
or  makes  or  causss  to  be  made  any  false 
statement  of  a  material  fact  In  or  In  con¬ 
nection  with  any  application  for  social  se¬ 
curity  payments  (43  UA.O.  408). 

44.  A  person  With  the  Intent  to  elicit  In¬ 
formation  as  to  date  of  birth,  employment, 
wages,  or  benefits  of  any  Individual,  (1) 
falsely  repreeents  to  this  Department  that  he 
Is  such  Individual,  or  the  spouse  or  former 
spouse,  child  or  parent  of  such  Individual; 
or  (3)  falsely  represents  to  any  person  that 
he  Is  an  employee  or  agent  of  the  United 
SUtes  (43  UA.C.  1807(b)  ). 

46.  “Medicare":  Makes  sections  406,  408, 
416(J),  and  subasctlons  (a),  (d),  (e),  (f). 


(h).  (1).  (J).  (k).  and  (1)  of  sec.  406  of  Title 
43  applicable  to  Title  ZVIII  of  the  Social 
Security  Act  (43  UA.C.  138511) . 

46.  Disclosing  Information  obtained  by  any 
employee  of  the  Social  Security  Administra¬ 
tion  In  the  discharge  of  official  duties  (43 
UA.C.  1806) . 

47.  Holding  office  under  State  or  local 
government  under  certain  conditions  by  em¬ 
ployees  of  the  Social  Security  Administration 
(E.O.  8388,  Apr.  38, 1840) . 


Apfsndix  B — PaorxasioNAL  Oocuvations 

Following  Is  a  list  of  series  of  positions  sub¬ 
ject  to  the  Classification  Act  that  Include 
professional  positions.  Positions  not  sub¬ 
ject  to  the  Classification  Act  should  also  be 
considered  professional  If  the  Incumbents 
perform  duties  similar  to  the  series  listed. 

015  Operations  Research  Series. 

030  Utban  Planning  Series. 

060  Chaplain  Series. 

101  Social  Science  Series. 

103  Social  Administration  Series. 

110  Economist  Series. 

130  Foreign  Affairs  Series. 

181  International  Relations  Series. 

186  Foreign  Agricultural  Affairs  Series. 

150  Geography  Series. 

170  HUtory  Series. 

180  Psychology  Series. 

184  Sociology  Series. 

185  Social  Work  Series. 

180  General  Anthropology  Series. 

183  Archeology  Series. 

186  Scientific  Linguistics  Serlss. 

401  Biology  Series. 

403  Microbiology  Series. 

405  Pharmacology  Series. 

406  Agricultural  Extension  Series. 

410  Zoology  Series. 

411  Systematic  Zoology  Series. 

413  Parasitology  Series. 

418  Physiology  Series. 

414  Entomology  Series. 

416  Nematology  Series. 

480  Botany  Series. 

483  Plant  Taxonomy  Series. 

434  Plant  Pathology  Series. 

436  Plant  Physiology  Series. 

486  Plant  Qiiarantlne  and  Past  Control 

Series. 

487  Horticulture  Series. 

440  Genetics  Series. 

460  General  Agricultural  Administration 
Series. 

451  General  Agriculture  Series. 

453  Park  Naturalist  Series. 

464  Range  Conservation  Series. 

457  Soli  Conservation  Series. 

460  Forestry  Series. 

470  Soli  Sclenos  Series. 

471  Agronomy  Series. 

475  Phrm  Management  Loan  Series. 

480  General  Fish  and  Wildlife  Adminis¬ 
tration  Series. 

483  Fishery  Biology  Series. 

484  Animal  ContitH  Biology  Series. 

485  Wildlife  Refuge  Management  Series. 

486  WUdUfe  Biology  Series. 

487  Husbandry  Series. 

488  Home  Boonomlos  Series. 

510  Accounting  Series. 

513  Internal  Revenue  Agent  Series. 

601  General  Health  Science  Series. 

603  Medical  Ofilcer  Series. 

610  Nurse  Series. 

615  Public  Health  Nurse  Series. 

680  DleUtlan  Series. 

681  Occupational  Therapist  Ssrlss. 

683  Physical  Therapist  Series. 

685  Corrective  Therapist  Series. 

687  Manual  Arta  Therapist  Series. 

688  Bducatlonal  Therapist  Series. 

644  Medical  Technolof^  Series. 

660  Pharmacist  Series. 

668  Optometrist  Series. 

665  ^leech  Pathology  and  Audiology 
Series. 

668  Podiatrist  Series. 
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880  Dental  OfBeer  Serlee. 

685  Public  Health  Program  Specialist 
Serlee. 

690  Industrial  Hygiene  Series. 

695  Food  and  Drug  Officer  Series. 

696  Food  and  Drug  Inspection  Series. 

701  Veterinary  Medical  Science  Series. 

801  General  Ibiglneerlng  Series. 

803  Safety  Engineering  Series. 

804  Fire  Prevention  Engineering  Series. 

806  Materials  Engineering  Series. 

807  Landscape  Architecture  Series. 

806  Architecture  Series. 

810  Civil  Engineering  Series. 

819  Sanitary  Engineering  Series. 

830  Mechanical  Engineering  Series. 

840  Nuclear  Engineering  Series. 

850  Electrical  Engineering  Series. 

855  Electronic  Engineering  Series. 

861  Aerospace  Engineering  Series. 

870  Marine  Engineering  Series. 

871  Naval  Architecture  Series. 

880  Mining  Engineering  Series. 

881  Petroleum  Production  and  Natural- 

Oas  Engineering  Series. 

890  Agricultural  Engineering  Series. 

893  Ceramic  Engineering  Series. 

893  Chemical  Engineering  Series. 

894  Wtidlng  Engineering  Series. 

896  Industrial  Engineering  Series. 

905  General  Attorney  Series. 

930  Estate  Tax  Examining  Series. 

935  Hearing  Examiner  Series. 

943  Deportation  and  Exclusion  Examining 
Series. 

954  Legal  Assistance  Series. 

960  Adjudicating  Series. 

1015  Museum  Curator  Series. 

1310  Copyright  Examining  Series. 

1330  Patent  Administration  Series. 

1331  Patent  Adviser  Series. 

1333  Patent  Attorney  Series. 

1323  Patent  Classifying  Series. 

1334  Patent  Examining  Serlee. 

1335  Patent  Interference  Examining  Series. 

1336  Design  Patent  Examining  Series. 

1241  Trade-Mark  Examining  Series. 

1301  General  Physical  Science  S«1es. 

1306  Health  Physics  Series. 

1310  Physics  Series. 

1313  Geophysics  Series. 

1315  Hydrology  Series. 

1330  Chemistry  Series. 

1331  Metallurgy  Series. 

1330  Astronomy  and  Space  Science  Series. 
1340  Meteorology  Series. 

1350  Geology  Series. 

1300  Oceanography  Series. 

1370  Cartography  Series. 

1373  Geodesy  Series. 

1373  Cadastral  Surveying  Series. 

1380  Forest  Products  Technology  Series. 

1383  Food  Technology  Series. 

1384  Textile  Technology  Series. 

1390  Technology  Series. 

1430  Archives  Series. 

1510  Actuary  Series. 

1530  Mathematics  Series. 

1539  Mathematical  Statistician  Series. 

1530  Statistician  Series. 

1540  Cryptography  Series. 

1710  Education  and  Vocational  Training 
Series. 

1730  Education  Research  and  Program 
Series. 

1735  Public  Health  Educator  Series. 


Ammrx  C — ^Adorional  Positions  tbk  In- 
CUMBKHTS  or  WHICH  MUBT  COHPLKTK  BM- 
PLOTMENT  AND  FXNANCIAL  InTXBXST  STATK- 
MENTB 

OFFICE  OF  THE  SECRETARY 
Office  of  Field  Coordination 
Regional  Director. 

Office  of  Adminiatrmtion 
Division  of  Surplus  Property  UtlUxatlon 
Chief. 

Regional  RepreeentaUves  (Surplus  Property 
Utlllaatlon) . 


Division  of  General  Services 

Deputy  Director. 

Chief,  Pit^wrty  Management  Branch. 

Chief,  Supply  Operations  Branch. 

All  positions  GS-9  and  above  In  ttie  OS-1103 
Contract  and  Procurement  Series. 

Office  of  the  Comptroller 
Audit  Agency 

All  positions  OS-11  and  above  In  the  06-610 
Accounting  Series. 

OFFICE  OF  EDUCAITON 

Office  of  the  Commissioner 
Office  of  Equal  Educational  Opportunities 

Area  Director.  Equal  Educational  Oppcrtunl- 
Ues. 

National  Center  for  Educational  Statistics 

Director,  Division  of  Data  Sources  and  Stand¬ 
ards. 

Director,  Field  Programs  Branch. 

Office  of  Contract  and  Oonstruction  Services 

Assistant  Dtrector,  Office  of  Otmtract  and 
Construction  Services. 

Bureau  of  Blementary  and  Secondarf  Edu¬ 
cation 

Assistant  Director,  Division  of  Program 
Operations. 

Director,  Programs  Branch. 

Director,  Field  Services  Branch. 

Director,  Technical  Operations  Branch. 

Director,  Field  Operations  Branch. 

Director,  Human  Social  Science  Instructional 
Branch. 

Director,  Modem  I  languages  InstruoUonal 
Branch. 

Director,  Program  for  ^[>eclal  Needs  Branch. 

Director,  International  Exchange  Training 
Branch. 

Bureau  of  Adult  and  Vocational  Education 

Director,  Program  Services  Branch. 

Director,  State  Vocational  Services  Kanoh. 

Director,  Manpower  Development  and  Italn- 
Ing  Branch. 

Director,  Ubrary  Servlcee  Branch. 

Director,  Educational  TV  Branch. 

Director.  Civil  Defenae  Educatlmi  ft'anoh. 

DlrecUw,  Adult  Education  Branch. 

Field  Repreaentatlvea,  Manpower  Develop¬ 
ment  and  Training,  G6-13  to  06-15. 

Bureau  of  Higher  Education 

Director,  Grants  Branch. 

Director,  Loans  Branch. 

Director,  Institutional  Support  Braiuffi. 

Director,  Overseas  Assistance  and  Training 
Branch. 

Dtrector.  Graduate  Faculties  Branch. 

Director.  Graduate  Academic  Programs 
Branch. 

Director.  OoUage  FaclUtles  Branch. 

Director,  Program  Support  Branch. 

Bureau  of  Besearch 

Director,  Curriculum  Demonstration  Branch. 

Director,  Handicapped  ChUdren  and  Youth 
Branch. 

Director,  Research  Branch. 

Director,  ffiniUoyment  Opportunities  Branch. 

DIreotor,  Human  Research  and  Development 
Branch. 

Dtrector,  Educational  Research  and  Develop¬ 
ment  Branch. 

Director,  Comparative  ReeeanUi  Branch. 

DIreotor,  Research  Branch. 

Director,  Curriculum  Branch. 

Director,  Arts  and  Humanities  Branch. 

Dhector,  Besearch  Development  Branch. 

Director,  Laboratory  Prognuns  Branch. 

DIreotor,  Laboratory  OperaUons  Branch. 

DIreotor,  Captioned  FUms  Branch. 

DIreotor,  Media  Dissemination  Branch. 

Dlrmtor.  Educational  Research  Information 
Center. 

Director.  Educational  Peeearoh  and  Training 

Branch. 
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FOOD  AND  DRUG  ADMINISTBATICHf 
Office  of  the  Assistant  Commissioner  for 
Seienoe  Resources 

Staff  Officers  for  Scientific  Contracts. 

Office  of  the  Assistant  Commissioner  for 
Administration 

Deputy  Assistant  Commissioner  for  Admin¬ 
istration. 

Director,  Division  of  General  Servloes. 

Deputy  Director,  Division  of  General  Servloeo. 
All  GS-11  to  18  positions  In  the  1103  Con¬ 
tract  and  Procurement  Serlee. 

Office  of  Federal-State  Relations 

Director.'. 

Deputy  Director. 

Bureau  of  Education  and  Voluntary  Compli¬ 
ance 

Division  Directors. 

Division  Deputy  Directors. 

Chief,  Drug  and  Cosmetic  Branch. 

Chief,  Food  Branch. 

Chief,  Visual  Services  Branch. 

Chief,  Consumer  Survey  Branch. 

Bureau  of  Medicine 

Medical  Officer  (Assistant  for  Medical  Re¬ 
sources  and  Liaison) . 

Executive  OSloer. 

All  Medical  and  Dmtal  Officers,  OS-16. 
Deputy  Director,  ’Division  of  Antibiotic 
Drug. 

Chief,  Adverse  Reactlcms  Branch,  DM1. 

Chief,  Case  Review  Branch,  DMR. 

Assistant  Chief,  Case  Review  Branch,  DMR. 
Assistant  Chief,  Drug  Surveillance  Branch, 
DMR. 

Chief,  Medical  Advertising  Branch.  DMR. 
Supervisory  Chemist.  Manufacturing  Con¬ 
trols  Branch,  DND. 

Bureau  of  Veterinary  Medicine 
Executive  Officer. 

All  Veterinarians,  OS-14  and  above. 

All  Chemists,  GS-14  and  above. 

All  Branch  Chiefs. 

All  Assistant  Branch  Chiefs. 

Bureau  of  Regulatory  Comptiarroe 
Deputy  Director. 

Assistant  to  the  Director  for  Regulatory  Op¬ 
erations. 

Director,  DFO. 

Deputy  Director,  DFO. 

Chief,  Program  Branch,  DFO. 

Director,  DCS. 

Deputy  Director,  DCS. 

Chief,  Drug  Device  and  Cosmetic  Branch, 
DCS. 

Chief,  Food  Case  Branch,  DCS  (Preeently  fill¬ 
ing  position  as  Deputy  Dtrector,  DCS). 
District  Offices 

Director. 

Deputy  Director. 

Food  and  Drug  Officers,  OS-696-18  or  13. 

Chief  Chemists,  OS-1330-14. 

All  Inspectors  (Import  and  Domestic),  OS- 
996. 

Bureau  of  Scientific  Research 
Assistant  Director. 

Bureau  of  Scientific  Standards  and  Kvalua- 
tion 

Office  of  the  DIreotor 

Assistant  to  the  Director. 

Chief,  PeUtlons  Control  Branch. 

Supervisor,  Pesticides  Section. 

Supervisor,  Direct  Food  Additive  Section. 
Supervisor,  Indirect  Food  Additive  Section. 
Supervisory  Statistician. 

Division  of  Antibiotic  and  Insulin 
CMtlficatlon 

Director. 

Deputy  DIreotor. 

Assistant  Director  for  Laboratory  Evaluation 
and  Investigation. 

Food  and  Drug  OBoers,  GS-686-M.  In  the 
implication  and  Regulations  Section. 

All  Branch  Chiefs. 

It.  im 


DlTlslon  of  Color  Certification  and  Kraluatton 
Aaalstant  to  the  Director. 

DlTlalon  of  Pood  Standard!  and  Addltlvea 

Deputy  Director. 

All  Branch  Chiefs. 

Chief,  Kraluatton  Section,  Pesticides  Branch. 
Chief,  Lahoratory  Section.  Pestlcldos  Branch. 
Chief.  Kraluatlon  Section.  Pood  Addltlres 
Branch. 

Chief,  Laboratory'  Section,  Pood  Addltlres 
Branch. 

Division  of  Tozlcoloylcal  Kraluatlon 
All  Branch  Chiefs. 

Cbltf,  Pood  Packaging  Section,  Laboratory 
Inrestlgatlm  Branch. 

Chief.  Good  Additive  Section,  Laboratory 
Investigation  Branch. 

Chief,  Pesticides  Section,  Laboratory  In¬ 
vestigation  Branch. 

Research  Veterinarian,  Pathology  Branch. 
Review  Scientists,  OS-14. 

Bureau  Drug  Abuse  Control 

District  Directors. 

District  Deputy  Directors.. 

All  Investigators  positions  (Criminal  and 
Oeneral). 

All  positions  at  all  grades  In  the  following 
series:  Social  Science.  OS-lOl;  Statisti¬ 
cian,  OS-16SO:  Sociology,  06-184;  and 
Psychology,  OS-180. 

SAINT  EAZABKTHS  HOSPITAL 
Executive  Offloo'. 

Assistant  Kxecutlve  Ofllcer. 

All  positions  OS-9  and  above  in  the  OS-1102 
Contract  and  Procurement  Series. 

SOCIAL  SBcxmrrr  administraticm< 
Bureau  of  Federal  Credit  Vniont 
Division  of  Administration 

Director. 

Bureau  of  Diatriet  Office  Operattons 
Office  of  the  Director 
Deputy  Director. 

Management  Branch 

Chief. 

Deputy  Chief. 

Chief,  Standards  and  Control  Section. 

Regional  Office 
Regional  Repreeentatlve. 

Senior  Staff  Officer  (Management) . 

Office  of  Admintotrofton 
Office  of  Assistant  Commlsslonu- 

Deputy  Assistant  Commissioner. 

Executive  Officer. 

Division  of  Systems  Com-dlnatlon  and 
Planning 

Director. 

Digital  Computer  Systems  Officer,  OS-14. 

Division  of  OpMuUng  Pacllltles 
Director. 

Deputy  Director. 

Superhsory  Administrative  Specialist,  08- 

12. 

Deputy  Director  (Realty  and  Space) . 
Architect,  OB-14. 

Chief,  Property  Management  Branch. 
Assistant  Chief,  Property  Management 
Branch. 

Chief,  Pn^Mrty  Methods  Section. 

Chief,  Property  Control  Section. 

Chief,  Procurement  Section. 

Procurement  Agent.  08-9  and  11. 

Supervisory  Procurement  Agent.  OS-8. 

Chief.  Forms  and  Records  Management 
Branch. 

Chief,  mntlng  and  Oraphtos  Branch. 

Bureau  of  Retirement  end  Survtvorg 
/nsuranae 

Office  of  the  Director 
Deputy  Director. 
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Division  of  Operations 

Director. 

Division  of  Management 

Director. 

Chief,  Administrative  Management  Branch. 
Chief,  Operations  Services  Section. 

Payment  Centers 
ReglMial  Representative,  OS-18. 

Deputy  Chief,  Payment  Center. 

Assistant  Chief,  Payment  Center,  OS-14. 
Chief,  Administrative  Services  Branch. 

Bureau  of  Data  Proeeaelng  and  Accounts 
Deputy  Director  (Bureau). 

Director  (Division) . 

Deputy  Director  (Division). 

Digital  Computer  Systems  Administrator, 
OS-16. 

Supervisory  Social  Insurance  Operations 
Analyst,  08-14. 

Management  Analyst,  OS-14. 

Supervisory  Digital  Computer  Systems  Ana¬ 
lyst,  08-14. 

Communications  Manager,  OS-14. 
Supervisory  Communications  Specialist,  08- 
18. 


Bureau  of  Health  tnauranee 
Office  of  the  Director 
Kxecutlve  Assistant,  OS-16. 

Division  of  Management,  Office  of  Director 
Administrative  Officer,  08-15. 

Administrative  Management  Branch 
Administrative  Officer,  08-14. 

Financial  Management  Branch 
Financial  Management  Officer,  08-14. 

Regional  Staff 

Social  Insurance  Administrator,  06-15. 

Social  Insurance  Administrator,  OS-14. 

Division  of  Health  Insurance  Reimburse¬ 
ment,  Medical  Insurance  Reimbursement 
Branch 

Medical  Insurance  Reimbursement  Adminis¬ 
trator,  08-15. 

Medical  Instirance  Reimbursement  Adminis¬ 
trator,  OS-14. 

Direct  Reimbursement  Branch 
Supervisory  Accountant,  08-14. 

Hospital  Insurance  Reimbursement  Branch 

Supervisory  Accountant,  08-16. 

Supervisory  Accountant  —  HoqiAtal  'Reim¬ 
bursement  Section,  08-14. 

Supervisory  Accountant — Postbospltal  Re¬ 
imbursement  Section,  08-14. 

Division  of  Insurance  Operations,  Contract¬ 
ing  and  Liaison  Branch 

Supervisory  Insurance  Operatl(ms  Specialists, 
08-16. 

Supervisory  Insurance  Operations  Specialists, 
08-14.  , 

Supervisory  Insurance  Operations  Special¬ 
ists — Contract  Section,  06-14. 

Supervisory  Insurance  Operations  ^;>eclal- 
Ists — ^Llaiscm  Section,  08-14. 

Contract  Performance  Review  Branch 
Supervisory  Kvaluatlon  Specialist,  08-14. 
Contract  Financial  Management  Branch 

Supervisory  Fiscal  Contract  Specialist, 
08-15. 

Supervisory  Fiscal  Contract  Specialist, 
08-14. 

Division  of  State  Operations,  Office  of 
theDtreotor 

Deputy  Division  Director. 

Provider  Oertlfloatton  Branch 

Supervisory  State  Agency  Operations  Ana¬ 
lysts  (Program) ,  08-15. 
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Supervisory  State  Agency  Operations  Ana¬ 
lysts  (Program) ,  08-14. 

State  Operations  Branch 
Supervisory  State  Agency  Operation  Analysts 
(Management),  OS-15. 

Supervisory  State  Agency  Operation  Analysts 
(Management) ,  08-14. 

Supervisory  State  Agency  Operations  Advisor 
(Administrative  Section),  08-14. 
Supwvlsory  State  Agency  Operations  Ana¬ 
lysts  (Management),  Fiscal  Section  08-14. 
VOCATICMf AL  REHABILITATION 
AIMCmiSTRATION 

Office  of  the  Assistant  Commissioner, 
Research  and  Training 
Chief,  Division  of  Training. 

Chief,  Dlvslon  of  International  Activities. 
Special  Assistant  to  the  Assistant  Com¬ 
missioner. 

Office  of  the  Assistant  Commissioner, 
Program  Services 

Chief,  Division  of  State  Plans  and  Grants. 
Chief,  Division  of  Rehabilitation  Faculties. 

Office  of  the  Assistant  Commissioner, 
Management  Services 

Assistant  Commissioner. 

Chief,  Division  of  Personnti  and  Administra¬ 
tive  Services. 

WKLPARK  ADMINISTRATION 
Office  of  the  Commissioner 
Deputy  Kxecutlve  Officer. 

Administrative  Assistant,  OS-^aol-ie. 
Administrative  Assistant,  08-841-14. 
Administrative  Assistant,  08-841-14. 

Auditor,  08-510-18. 

Chief,  International  Activities. 

Social  Administration  Specialist,  08-103-18. 
Chief,  Cooperative  Research  Grants  Branch. 
Administrative  Officer,  Cooperative  Research 
Grants  Branch.  08-841-13. 

Children’s  Bureau 
Office  of  the  Chief 
Aoslstant  Chief. 

Assistant  Chief  for  International  Coopera¬ 
tion. 

Division  of  Health  Services 
Chief,  Administrative  Methods  Branch. 
Assistant  Chief,  Administrative  Methods 
Branch. 

Grant  Specialist.  08-685-18. 

Grant  SpeclaUst,  08-685-13. 

Regional  Medical  Director. 

Medical  Officer  (MCH) .  OS-603-14. 

Medical  Officer  (MCH) .  06-603-14. 

Division  of  Social  Services 

Assistant  Director. 

Chief,  Program  Operation  Branch. 

Assistant  Chief,  Program  Operation  Branch. 
Regional  ChUd  Welfare  R^resentatlve,  08- 
103-14-15. 

Division  of  Research 
Associate  Director. 

ChUd  Welfare  Research  and  Demonstration 
Orants  Specialist,  08-101-18. 
Administrative  Officer,  08-841-13. 

Chief,  ChUd  Health  Studies  Branch. 

Division  of  Administrative  Services 
Director. 

Assistant  Director. 

Bureau  of  Family  Services 
Office  of  the  Director 
Chief,  Demonstration  Project  Group. 

Office  of  Special  Services 
Assistant  Chief.  • 

Chief,  Work  Kxperlenee  and  Training  Pro¬ 
gram  Staff. 

Division  of  Administration 

Chief. 

Assistant  Chief. 

Chief,  Administrative  Services  Branch. 
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RULES  AND  REGULATIONS 


Division  of  ProgTsm  Operations 
Regional  Representative. 

Office  of  Juvenile  Delinquency  and  Youth 
Development 
Deputy  Director. 

Administrative  Officer,  OR-SOl-18. 

Assistant  Administrative  OfBoer,  08-801-12. 
OranU  Assistant,  08-801-11. 

Chief  of  Demonstration  (Community  Orga¬ 
nization  8peclaUst) . 

Chief  of  Training  ( Training  8peclallst) . 
Community  Organization  8peclallst,  08- 
101-14. 

Training  8peclaUst,  08-101-14. 

Research  Analyst,  08-101-14. 

Program  Analyst  (Demonstration),  08-101- 
14. 

Program  Analyst  (Training) ,  08-101-14. 
Community  Organization  8peclallst.  08-101- 
18. 

Community  Organization  Specialist,  08-101- 

12. 

Community  Organization  Specialist,  08-101- 

12. 

Research  Analyst.  08-101-12. 

PUBLIC  HKALTH  SBRVICK 
All  Oeneral  Orade  Oflloers. 

Regional  Health  Director,  and  Associate 
Regional  Health  Directors. 

Project  officers  responsible  for  negotiating, 
supervising,  and  accepting  research  con¬ 
tracts.* 


Office  of  the  Surgeon  Oeneral 
Division  of  Administrative  8ervlces 

Chief  and  Deputy  Chief. 

Chief,  Supply  Management  Branch. 

Officer  In  Charge,  Supply  Service  Center. 

Positions  in  the  08-1102  series  at  grade  12 
and  above. 

Division  of  Finance 

Chief  and  Deputy  Chief. 

Chief  and  Assistant  Chief,  Contract  Audit 
and  Cost  Advisory  Branch. 

National  Center  for  Health  Statistics 

Deputy  Chief,  Office  of  Health  SUUstlcs 
Analysis. 

Chief  and  AssUtant  Chief  of  each  Division. 

Bzecutlve  Officer  and  Assistant. 

Administrative  Officer  and  Assistant. 

National  Labrary  of  Medldne 

Kzecutlve  Officer  and  Assistant. 

Chief,  Research  and  Training  Division. 

Chief,  Publications  and  Translations  Di¬ 
vision. 

Chief,  Resources  and  Facilities  Division. 

Scientist  Administrator,  Research  and  Train¬ 
ing  Division. 

Bureau  of  Medical  Servicet 

Bureau  Deputy  Executive  Officer. 

Oilef  and  Deputy  Chief  of  each  Division. 

Executive  Officer  and  Deputy  or  Assistant. 
BM8  Divisions. 

Indian  Health  and  Alaaka  Native  Health  Area 
Directors,  and  Field  Directors. 

Executive  Officer,  Indian  Health  and 
Native  Health  Area  Offices. 

Medical  Officer  In  Charge,  U8PHS  Hospitals, 
Outpatient  Clinics,  and  ForeUm  Quaran- 
Une  Stations.  - 

Oeneral  Services  Officer  and  Supply  Officer, 
RMS  Held  Installatlona. 

National  InsUtutea  of  Health 

Deputy  ExecuUve  Officer. 

Chief,  Deputy  Chief,  Associate,  or  Assistant 
Chief  of  a  Division  or  Institute. 


•  Statements  to  be  filed  when  an  Individual 
Is  designated  to  act  as  a  project  officer  on  a 
research  contract.  He  may  be  any  one  of  a 
variety  of  technical,  sclenUfIc,  professional 
and  administrative  employees  whose  regular 
duUes  do  not  ordinarily  Involve  t.h«m  in 
contracts  work. 


Division  or  Institute  Executive  Officer,  Dep¬ 
uty,  or  Assistant. 

Positions  at  grades  08-14  or  15,  or  those  held 
by  Director  grade  officers,  whose  Incum¬ 
bents  are  engaged  In  grant  and  fellow¬ 
ship  activities.  Including  the  review  and 
approval  of  applications  and  the  admin¬ 
istration  thereof. 

Project  and  administrative  officers  respon¬ 
sible  for  negotiating,  supervising,  and  ac¬ 
cepting  research  contracts. 

Procurement  and  contract  personnel,  grades 
08-11  and  above,  who  are  required  to  exer¬ 
cise  Judgment  In  making  or  reconunendlng 
a  Oovemment  decision  to  purchase,  con¬ 
tract,  and  accept  material  and/or  services 
from  non-Oovernment  entitles. 

Accountants  and  auditors,  08-12  and  above, 
who  are  required  to  exercise  Judgment  In 
making  or  recommending  a  Oovemment 
decision  concerning  a  proposed  contractor’s 
financial  ability,  and  the  propriety  of  pay¬ 
ments  during  the  course  of  contract  ad¬ 
ministration. 

Engineering  positions  and  positions  In  the 
08-1640  series  In  the  Division  of  Research 
Ew’vlces  whose  Incumbents  are  authorised 
to  approve  contract  change  orders  and  de¬ 
termine  acceptability  of  a  contractor's  per¬ 
formance. 

Positions  In  the  Division  oi  Biologies  8tand- 
ards  whose  Incumbents  make  Independent 
In^Mctlons  of  establishments  subject  to 
Federal  controls,  and  are  the  recommend¬ 
ing  agents  for  approval  of  licenses,  labels, 
and/or  products. 

Deputy  Chief,  Office  of  Research  Grants. 

Chief  and  Assistant  Chief,  Office  of  Grants 
Management. 

Regional  Office  Representative,  Office  of 
Grants  Management. 

Bureau  Deputy  Executive  Officer. 

Chief,  Contract  Branch,  and  Contract  1^- 
clalists  and  Administrators,  08-1102-12 
and  above. 

Chief,  and  Deputy  or  Assistant  Chief,  of  each 
Division. 

Executive  Officer,  and  Deputy  or  Assistant,  of 
each  Division. 

Chiefs  and  Deputy  or  Assistant  Chiefs  of  Re¬ 
search  Grants  Branches  and  of  Grants 
Management  Branches,  or  equivalent  or¬ 
ganizational  entitles.  In  all  Divisions. 

Commxmlcable  Disease  Center 

Chief  and  Assistant  Chief,  Administrative 
Bervlces  Branch. 

Chiefs  and  Deputy  or  Assistant  Chiefs  of  the 
Venereal  Disease  Oontrol,  Tuberculosis 
Control,  and  Immunization  Branches. 

Division  of  Hospital  and  Medical  Facilities 

Assistant  Chiefs  of  Programs,  Regional  Office 
Ualson,  aiMl  Policy  and  Procedures. 

Chiefs  and  Deputy  Chiefs  ot  the  following 
Bnmebes:  Educational  Facilities;  Architec¬ 
tural,  Englneenng,  and  Equipment;  Health 
Facilities  8ervloes;  Btate  Flans;  and  Pro¬ 
gram  Plans  and  Analysis. 

Principal  Regional  Repreeentatlve. 

Division  of  Dental  Health 

Chiefs  and  Deputy  or  Assistant  Chiefs  of  the 
following  Branches:  Ejrfdemlology,  Con¬ 
tinuing  Bducatlon,  Material  and  Technical. 
Dental  Care  Administration,  Education  and 
Faculties,  and  Disease  Control. 

Division  of  Nursing 

Chief  and  Deputy  or  Assistant  Chief,  Nursing 
Education  and  Training  Branch. 

l3lvlslon  of  Community  Health  Swvloas 

Chief,  and  Deputy  or  Assistant  Chief,  Train¬ 
ing  Resources  Branch. 

Chief,  and  Deputy  or  Assistant  Chief,  Mi¬ 
grant  Health  Branch. 

Division  of  Chronic  Diseases 

Chiefs  and  Deputy  or  Assistant  Chiefs  of  the 
foUowlng  Branches:  Heart,  Mental  Retar¬ 
dation,  Cancer,  and  Neurologloal  and 

Sensory  Dlssasas. 


Bureau  of  State  Servioea  {Environmental 
Health) 

Executive  Officer  and  Deputy  or  Assistant 
Executive  Officer. 

Chief,  Contract  Branch,  and  aU  other  posi¬ 
tions  In  the  Branch  at  grade  18  and  above. 

Chief,  General  Services  Branch,  Office  of  the 
Biuwau  Chief. 

Division  Chiefs,  Deputy,  Associate,  or  As¬ 
sistant. 

Chiefs  of  Branches,  or  comparable  organiza¬ 
tional  levels;  Deputy.  Associate,  or  As¬ 
sistant  Chlefa 

Officers  In  Charge  and  Executive  or  Admin¬ 
istrative  Officers  of  all  IMd  activities. 

AU  field  pnxnirement  and  supply  positions. 
08-8  and  above. 

All  clvU  service  positions  08-18  and  above, 
and  equivalent  commissioned  corps  posi¬ 
tions.  wboae  Incumbents  are  directly  In¬ 
volved  In.  or  have  approval  authority  for,  f 
the  negotlatlcm,  administration  or  terml-  > 
nation  of  research,  training,  demonstration,  l 
feUowshlp,  or  other  grants,  or  negotiated  ' 
contracts. 

AU  positions  06-18  and  above  whose  In¬ 
cumbents  recommend  or  approve  enforce¬ 
ment  actions,  or  Inspection  activities  in 
connection  with  enforcement  actions. 


Appskdix  D — OownDSMTiAL  STATZiiBirr  or 
EatPLOTmMT  AMD  FUfANCIAL  INISZSZIS  (VOB 

Usz  ST  Rzoulaz  OovzsKiczirr  Ekplotbs)* 


ApPSNDIX  E — CDWHDZlfTtAl.  STATSKZMT  OT 
ESCPLOTlIXlfT  AWn  FUfANCIAL  IZTXZXZIS  (POZ 
Usz  ST  8PSCIAL  OovzaincxMT  Empiotzzz)* 


Appsmihx  F— Cods  or  Etkxos  roa  Oovxair- 
isBirr  fizavHB 


Any  person  In  government  service  should: 

Put  loyalty  to  the  hipest  moral  principles 
and  to  country  above  loyalty  to  persons, 
party,  or  Government  department.  t 

U^old  the  Constitution,  laws,  and  legal 
reg^tlons  of  the  United  States  and  aU  gov¬ 
ernments  therein  and  never  be  a  party  to 


their  evasion. 

Give  a  fuU  day's  labor  for  a  fuU  day's  pay; 
giving  to  the  p^ormanoe  of  his  duties  his 
earnest  effort  and  best  thought. 

Seek  to  find  and  employ  more  efficient  and 
economical  ways  of  getting  tasks  aooom- 
pUsbed. 

Never  discriminate  unfairly  by  the  dis¬ 
pensing  of  special  favors  or  privileges  to 
anyone,  whether  for  remuneration  or  not; 
and  never  accept,  for  himself  or  his  family, 
favors  or  benefits  tmder  drcumstanoes  which 
might  be  construed  by  reasonable  persons  as 
Influencing  the  performance  of  his  govern¬ 
mental  duties. 

Make  no  private  promisee  of  any  kind 
binding  upon  the  duties  of  office,  since  a  . 
Government  employee  has  no  private  word 
which  can  be  binding  on  pubUc  duty. 

Engage  In  no  business  with  the  Govern¬ 
ment,  either  directly  or  Indirectly,  which  Is 
Inconsistent  with  the  conscientious  perform* 
ance  of  his  governmental  duttes. 

Never  use  any  Information  coming  to  him 
confidentlaUy  In  the  performance  of  govern¬ 
mental  duties  as  a  means  for  making  private 
profit. 

Expose  corruption  wherever  discovered. 

Uphold  these  principles,  ever  conscious 
that  public  office  Is  a  public  trust. 

(This  code  of  ethics  was  agreed  to  by  the 
House  of  Representatives  and  the  Senate  as 
H.  Con.  Res.  176  In  the  2d  session  of  tbs 
86tb  Oongrsss.  The  code  applies  to  aU  Gov¬ 
ernment  EmjUoyees  and  Offim  Holders.) 


(FJt.  Doc.  66-2828;  FUed,  Mar.  IT.  1866; 
8:46  am.] 


>  FUed  as  part  of  original  document. 
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Agencies  in  this  issne 

Agricultural  Research  Service 
Agricultural  Stahl  Illation  and 
Conservation  Service 
Atomic  Energy  Commission 
Civil  Aeronautics  Board 
Civil  Service  CommlMton 
Commodity  Credit  Corporatkm 
Consumer  and  Marketing  Service 
Farmers  Home  Administration 
Federal  Aviation  Agency 
Federal  Communications  Commission 
Federal  Maritime  Commission 
Fish  and  Wildlife  Service 
Food  and  Drug  Administration 
General  Services  Administration 
Geological  Survey 
Interior  Department 
International  Commerce  Btireau 
Interstate  Commerce  Commission 
National  Park  Service 
Securities  and  Exchange  Commission 
Small  Business  Administration 
Veterans  Administration 

Detailed  list  of  Conlentt  appears  inaidc. 


